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MWUHUCTEPCTBO OEPA30BAHMNSA N HAYKU POCCUACKON ®EQEPALLUN

NMPUKA3

oT 11 aBrycta 2014 r. Ne 975

OB YTBEPXXJOEHUN
DEALEPAJIBHOIO rOCYAAPCTBEHHOIO OBPA30OBATEJIbHOIO CTAHOAPTA
CPEAHEINO NPO®ECCUOHAJIbHOIO OBPA30OBAHMSA NO CNELUAJIBHOCTHU
46.02.01 LOKYMEHTALMNOHHOE OBECNEYEHUE YNPABJIEHUA

N APXUBOBELEHUE

B cooTBeTcTBMM C nognyHKTOoM 5.2.41 [lMonoxxeHuss o MuHuctepcTtBe obpasoBaHMA M Haykum Poccunckon denepaunun, YyTBEP)XOEHHOrNO MOCTaHoBNeHMeM [lpaBuUTeNbCTBa
Poccuiickon ®epepauum ot 3 noHa 2013 r. Ne 466 (CobpaHue 3akoHopaTenbcTBa Poccuinckon depepaumm, 2013, Ne 23, ¢T. 2923; Ne 33, cT. 4386; Ne 37, cT. 4702; 2014, Ne 2, CT.
126; Ne 6, cT. 582; Ne 27, cT. 3776), nyHkToM 17 lpaBun pa3paboTku, yTBEpKAEHUS delepasibHbiX rOCyfapCTBEHHbIX 0Opa3oBaTesIbHbIX CTAaHOAPTOB W BHECEHUA B HUX
M3MEHEHWNI, YTBEPXAEHHbIX NocTaHoBMeHMeM [MpaButenscTtBa Poccuiickon ®enepaunmm ot 5 asrycta 2013 r. Ne 661 (CobpaHue 3akoHopaTenbcTBa Poccuinckon depepauun,
2013, Ne 33, cT. 4377), nprkKa3biBato:

1. YTBepaAuTb Npunaraembin defepasnbHbli FOCy0apCTBEHHbIN obpa3oBaTesbHbI CTaHAapT cpegHero npodgeccrmoHanbHoro obpasoBaHusi Mo cneumanbHocTM 46.02.01
[lokyMeHTaunoHHoe obecneyeHne ynpasseHNs 1 apXMBOBeEHME.

2. Mpu3HaTb yTpaTmMBLLINM CUNY Npruka3 MuHucTepcTBa obpa3oBaHMA N Hayku Poccunckonm ®epepaunm ot 25 aHBaps 2010 r. Ne 75 "O6 yTBepxaeHUN 1 BBELEHUN B OeNcTBue
denepanbHOro rocynapcTBeHHoro obpasosaTeNlbHOrO CTaHA4apTa cpefHero npodeccnoHanbHoro obpasosaHMa no cneumanbHocTn 034702 [lokyMeHTauMoHHOe obecrneyeHne
ynpaBieHns n apxmesoseneHue" (3apernctpnpoBaH MnH1cTepcTBoM tocTuumm Poccuinckon depepaumnn 27 despana 2010 r., pernctpaunoHHbin Ne 16526).

3. HacTosAwwmmn npukas BcTtynaeT B cuny ¢ 1 ceHTabpsa 2014 roaa.
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MpunoxeHne

YTBepxxnaeH
npukasomMm MmnHnctepcTea obpa3oBaHUs
1 Haykun Poccnnckon ®epepauunmn

oT 11 aBrycta 2014 r. Ne 975

®EJEPAJIbHbIA FOCYOAPCTBEHHbIN OBPA3OBATEJIbHbIA CTAHOAPT
CPEAHEINO NPO®ECCUOHAJIbBHOIO OBPA30OBAHMA NO CNEUUAJIBHOCTHU
46.02.01 LOKYMEHTALMWOHHOE OBECNEYEHUE YNPABJIEHUA

N APXUBOBELEHUE
I. OBJIACTb NMPUMEHEHUNA

1.1. HacTosiwuin hefepasbHbIA roCyaapCcTBEHHbI 0bpa3oBaTesbHbIN CTaHAAPT CcpeaHero npodeccnoHasbHoro obpasoBaHnsA npencTaBnaseT cobo COBOKYNHOCTb 0653aTesbHbIX
TpeboBaHWIA K cpegHeMy npodeccuoHasbHoMy o6pa3oBaHuio Mo crneunanbHocTM 46.02.01 [dokyMeHTauuoHHoe obecrneyeHne ynpaBleHUs W apXxMBOBeAeHue Ans
npodeccnoHanbHon obpa3oBaTesibHOW oOpraHm3aumm u obpa3oBaTeNbHOW oOpraHmMsauuu BbiCllero obpa3oBaHWSA, KOTOpble KMMEKT MNpaBO Ha peann3auuio MMeKLmX
rocylapCTBEHHYIO aKKpeauTauuilo NporpaMM MOAFOTOBKM CMeLnasMCTOB CPedHero 3BeHa Mo AaHHOW CreumanbHOCTU, Ha TeppuTopum Poccuiickoii depepauun (panee -
obpa3oBaTesibHas opraHusauuns).

1.2. MNpaBo Ha peanuMsauuio MPOrpaMMbl MOArOTOBKM CMELUanncToB CpefHero 3BeHa Mo crneumasbHocTu 46.02.01 [OokyMeHTauuoHHoe obecrnedyeHue yrpaBieHus wu
apxuBoBegeHNe nmeeT obpasoBaTesibHas OpraHM3auns Npu HaMyYMM COOTBETCTBYIOLLEN NIMLLEH3UM Ha OCyLLecTB/ieHNe obpa3oBaTe/IbHON AEeATENbHOCTMN.

Bo3Mo)XHa ceTeBasi (hbopMa peasim3alnm nporpaMmmMbl NOAFOTOBKN CMELNANNCTOB CPEAHEro 3BeHa C MCMNOJ/Ib30BAaHMEM PeCcypCcoB HECKOJIbKUX 06pa3oBaTenbHbIX opraHusaumin. B
peanusaunmy nporpaMmbl MOArOTOBKU CMeLuasuCTOB CpedHero 3BeHa C WCMOoJIb30BaHMEM CeTeBON (hopMbl Hapsay C obpa3oBaTesibHbIMM OpraHM3auuaMuM TakXKe MoryT
y4YacTBOBaTb MEAULMHCKME OpraHuM3auuu, OpraHuM3auumn KyJsbTypbl, (OU3KYJIbTYPHO-CMOPTUBHLIE W WHblE OpraHu3auun, obragdawlne pecypcamn, HeobxoaumbiMKU Ons
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ocyLlecTBieHUs obyyeHus, npoBeaeHns y4ebHON M NPOM3BOLCTBEHHOW MPAKTVMKM U OCYLLECTBMIEHUA WHbIX BUAOB y4ebHOW AesTeNbHOCTU, MpefyCMOTPEHHbLIX MporpaMMon
NMOArOTOBKU CMeLManncToB CpeaHero 3seHa.

Mpn peanunsauum nporpaMmmbl NOATOTOBKU CreuuasnCcToB CpefHero 3BeHa Oﬁpa3OBaTEJ'IbHa$I opraHmsauuna Bripaese NMPUMeEHATb 3/1EKTPOHHOE 06y‘-{eHVIe n ANCTaHUMNOHHbIE
06pa3OBaTeﬂbele TexHonorunu. rlpl/l 06yquI/IVI Ay, € orpaHNM4YeHHbIMU BO3MOXXHOCTAMU 3400PO0BbA 3/IEKTPOHHOE 06yquV|e n ANCTaHUNOHHbIE 06pa30BaTeJ’Ibele TeEXHO0rnnM
OOJDKHbI NpegycMaTpmBaTbh BO3MOXHOCTb NpueMa-nepenadv nHpopmMaumm B 4OCTYNHbIX 418 HUX (hopMax.

II. NCNOJ1Ib3YEMbIE COKPALLEHWNA

B HacToAweM cTaHfapTe NCNoNb3YTCA Cefylolme CoOKpaLleHns:

CIMoO - cpepHee npogeccmoHanbHoe obpa3oBaHueE;

Oroc Cno - chepepanbHbIA FOCYAapCTBEHHbIN 06pa3oBaTesbHbIA CTaHAAPT cpeaHero npodeccnoHanbHOro obpasoBaHus;
MMNCC3 - nporpaMma NoAroTOBKM CNELManncToB CpejHero 3BeHa;

OK - obLias KoMneTeHums;

MK - npotheccmoHasnbHaa KoMNeTeHuuns;

MM - npodeccrMoHanbHbIN MOAYb;

MIOK - MexxancunnianHapHbIn Kypc.
11l. XAPAKTEPUCTUKA NOAIrOTOBKW MO CNEUNANBHOCTN

3.1. Nony4eHwne CMO no MNMCC3 ponyckaeTcs TONbKO B 06pa3oBaTebHON opraHn3aumu.

3.2. Cpoku nony4eHus CMO no cneumanbHocTn 46.02.01 JokyMeHTaunoHHoe obecrneyeHune ynpaBieHUs U apxmBoBeneHue 6a30B0/ NOAFOTOBKU B O4HON hopMe obyveHus u
npuceanBaeMble KBaandukaumm npnsoaaTcs B Tabavue 1.
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Tabnuua 1
YpoBeHb 0bpa3oBaHus, HeobxoaNMbIN O NpUeEMa Ha HanmeHoBaHMe kBanndunkaumnm 6a3oBonl NOAroTOBKMN Cpok nony4deHunsa CMO no NMCC3 6a3oBo NOATOTOBKN B
obyyeHue no MMNCC3 04HON hopMe obyyeHms [1]
cpefHee obuiee obpasoBaHue Cneuymannct no 4OKyMeHTauMoHHOMY obecneyeHunto 1 rop 10 mecsiues
OCHOBHOe obuiee obpasoBaHue ynpaBieHns, apXnsmncTt 2 roga 10 mecsues [2]

[1] He3aBuCKMMO OT NpMMeHsAeMblx 0bpa3oBaTesibHbIX TEXHOJIOM UNA.

[2] Obpa3oBaTesibHble OpraHM3aunun, OCYLLEeCTBASIOWNE MOArOTOBKY CMeuuaJucToB cpefHero 3BeHa Ha 6a3e ocHoBHOro obuiero obpa3oBaHus, peannsyloT enepabHbli
rocyfapCTBeHHbI obpa3oBaTeNbHbIA CTaHAapT cpenHero obuero obpasoaHus B npegenax MNMNCC3, B TOM Yucne c y4eTom noJsiydaemon cneumanbHocTn CMo.

3.2. Cpoku nonyyenHms CMNO no MMNCC3 yrnybaeHHOW NOAFOTOBKM NPEBLILLAT Ha OAUH rof, cpok nony4veHmsa CMO no MMNCC3 6a30B0M NOArOTOBKM.

Cpokun nonyyenns CrMNO no cneumnansHocTn 46.02.01 [JokyMeHTauMoHHoe obecneyeHne ynpaBsieHUa 1 apxusoBegeHue yriaybieHHON NoAroToBKM B O4HOW hopMe obyyeHus un
rnpuceBanBaeMble KBannpukaunm npmsoaaTcsa B Tabnuue 2.

Tabnuua 2

YpoBeHb obpa3oBaHuMs, HeobxoanMbIN Ana npueMa Ha | HanmeHoBaHMe kBanudukaumm yrnybneHHon noarotosku [Cpok nonyydeHmns CMO no MMACC3 yrnybneHHOW NoaroToBKN
obyyeHue no MMNCC3 B 04HOM hopMe obyyeHuns [1]
cpefHee obuiee obpasoBaHue Cneuymanunct no AOKyMeHTauMoHHOMY obecneyeHunto 2 roga 10 mecsiues
OCHOBHoOe obuiee obpa3oBaHue ynpaBJieHns, apxmBucT 3 roga 10 mecsiues [2]

[1] He3aBMCUMO OT NpUMeHseMbix obpa3oBaTesIbHbIX TEXHOJIOMUA.

[2] O6bpa3oBaTesibHble OpraHM3aunu, OCYLLEeCTBASIOWNE NOArOTOBKY CMeuuaJucToB cpefHero 3BeHa Ha 6a3e ocHoBHOro obuiero obpa3oBaHus, peannsyloT henepasbHbIi
rocyfapcTBeHHbI obpa3oBaTenbHbIA CTaHAapT cpeaHero obuwero obpasosaHus B npedenax MMCC3, B TOM Yucae € y4eToM nosly4aemon cneumansHocTm CMoO.
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Cpoku nonyyeHus CMO no MNMCC3 6a3oBo 1 yrnybieHHOW NOArOTOBKM HE3AaBUCMMO OT NMpUMeHsieMblXx 06pa3oBaTesibHbIX TEXHOIOM A YBEINYMBAIOTCS:
a) Ana oby4aowmxcs No 04HO-3a04HON 1 3a04HOM hopMaM obyyeHuns:

Ha 6a3e cpenHero obuiero obpasoBaHus - He bonee 4em Ha 1 rog;

Ha 6a3e ocHoBHoOro obuiero obpasoBaHus - He 6onee 4yem Ha 1,5 roga;

6) AN MHBA/IMA0B U JINL, C OFPaHNUYEHHBIMU BO3MOXXHOCTSIMU 340Pp0BbS - He 6osiee YeM Ha 10 MecsiLeB.

IV. XAPAKTEPUCTUKA NMPO®ECCUOHAJIbHOWN

OEATEJIbHOCTW BbINMYCKHNKOB

4.1. O6nacTb NpohecCUoHaNbHON AEeATENbHOCTU BbIMYCKHUKOB: AesTeNbHOCTb B CeKpeTapuaTax, ciyxbax AOKYMeHTaunoHHOro obecnevyeHuns, KafpoBbix ciy>xbax n apxmeax
rocyfapCTBEHHbIX OPraHoOB W Y4YpPeXXAEHW, B OpraHax MeCTHOro caMoynpaBJ/ieHWsl, HEerocyfapCTBEHHbIX OpraHm3aumax Bcex (opM COBCTBEHHOCTW, OOLLECTBEHHbIX
opraHusaumax (y4pexgeHusax).

4.2. O6bekTaMn NpodecCnoHaibHOM AEeATE/IbHOCTU BbIMYCKHWKOB SIBASIOTCS:

[OKYMEHTbI, CO3AaHHble NtobbIM CNOCOBOM [OKYMEHTUPOBAHMS;

CNCTEMbl LOKYMEHTaLNOHHOro obecneyeHns ynpaBneHums;

CUCTEMbI 3JIEKTPOHHOIO AOKyMeHToobopoTa;

APXUBHbIE OOKYMEHTHI;

rnepBuYHbIe TPYAOBbIe KOJIIEKTUBBI.

4.3. CneumanncTt no 4OKyYMeHTaunoHHOMY obecnevyeHnto ynpaBaeHns, apxusncT (6a3oBo MOArOTOBKN) FOTOBUTCSA K C/IeAYOLWLMM BUAaM AesATeNbHOCTH:

4.3.1. OpraHusauus 4OKYMeHTaLUOHHOro obecneyeHuns yrnpasnieHms n yHKLMOHMPOBAHWS OpraHmM3aumm.
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4.3.2. OpraHu3aunsa apxmBHOMN 1 CNPaBOYHO-NHMOPMALIMOHHON paboTbl MO AOKYMEHTaM opraHu3auunm.

4.3.3. BoinosiHeHne paboT Mo 04HON NN HECKOJIbKUM Npodeccnsam paboymnx, LOHKHOCTAM CiyXKawmx (npunoxxeHne K HacToawemy ®rocC Cro).

4.4. CneumanucT No AOKYMeHTaLnoHHOMY obecnevyeHnto ynpaBaeHns, apxusnucT (yrnybaeHHON NoAroTOBKM) rOTOBUTCS K CIeAyOWUM BUAaM AeATEeNIbHOCTU:
4.4.1. OpraHusaumnsa 0OKyMeHTaUnoHHOro obecnevyeHns ynpaBrieHnsa n QyHKLNOHNPOBAHUA OpraHu3auunm.

4.4.2. OpraHun3aunsa apxmBHOM 1 CNPaBOYHO-NHMOPMaLIMOHHON paboTbl MO AOKYMEHTaM opraHu3auunm.

4.4.3. OcyllecTB/ieHNe NOKYMEHTaLNOHHOro obecnevyeHns ynpaBsieHUs N apXUBHOIo Aena C UCMOoJSb30BaHMEM MPOrpaMMHbIX CPeACTB yyeTa, XpaHeHus, o6paboTKn 1 noncka
JOKYMEHTOB.

4.4.4. BoinosHeHne paboT Mo 04HON NN HECKOJIbKUM NpodheccnsiMm paboumnx, LO/HKHOCTAM Ciy>Kawmx (Mpuno)xeHne K HacToawemy ®rocC Cro).

V. TPEBOBAHUA K PE3YJIbTATAM OCBOEHWA NMPOIrPAMMbI MOATOTOBKN

CMEUMAJINCTOB CPEOHEIO 3BEHA

5.1. CI'IeLI,I/IaJ'II/ICT no OOKYyMeHTaUuMOHHOMY obecneyeHuno ynpassieHNAa, apXunBucT (6a3030|7| I'IOJJ,FOTOBKVI) AOJIXKEH O6ﬂa,D,aTb 06LLI,I/IMVI KoMmneTeHunamMmm, BKJAKOHYawLWMNMN B ce6;|
CrMocobHOCTh:

OK 1. MoHMMaTb CYLLHOCTb 1 COLMAIbHYIO 3HAYMMOCTb CBOel ByayLiein npodeccum, NposBAsATb K HEl YyCTONYMBLIA UHTEpeC.

OK 2. OpraHun3oBbiBaTb CODBCTBEHHYIO [EATENbHOCTb, BblIOMpaTb TWMMOBbIE MeTOAbl U CNOCOBbLI BbIMOJHEHUA MPOMECCMOHasNbHbIX 3aja4, oueHuBaTb MX 3PPEKTUBHOCTb U
Ka4yecTBo.

OK 3. MNpuHUMaTb pelleHnsi B CTaHAAPTHbIX M HECTaHAAPTHBIX CUTYauusX U HECTU 3@ HUX OTBETCTBEHHOCTb.

OK 4. OcyLecTBASATL NOUCK M UCMO/b30BaHME MHMOPMaLUn, HeobXoaMMon Ans 3PMEKTUBHOIrO BbINOJHEHMS NPOMECCUOHANBHBIX 3a4aY, NPOMeccroHaNbHOro U IMYHOCTHOIO
pa3BuTuS.

OK 5. icnonb3oBaTb NHHOPMALMOHHO-KOMMYHUKALMOHHbIE TEXHOIOM M B NPOMECCNOHAsIbHOWN AeATeSIbHOCTH.
OK 6. PaboTaTb B KOJIIEKTMBE N KOMaHAe, 3PPeKTMBHO 0bLLaTbLCS C KOJIeramMmu, pykoBoACTBOM, nMoTpebutensmu.

OK 7. BpaTb Ha cebsi 0TBETCTBEHHOCTb 3a paboTy YNeHOB KOMaHAbl (MOAYMHEHHbIX), Pe3YbTaT BbIMOJHEHUS 3a4aHWUN.
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OK 8. CamocTosiTeNlbHO onpefnenaTb 3afdavn npodecCMoHasbHOr0 W JINYHOCTHOrO pPa3BUTUA, 3aHUMaTbCsA camMoobpa3oBaHMeM, OCO3HAHHO MJIAHMPOBATb TOBbILEHME
KBanupunkaumnn.

OK 9. OprneHTnpoBaTbCA B YCJIOBUSAX HaCTOW CMEHbl TEXHOJIOMUIA B MPO(heCCUOHaIbHON AEeATENbHOCTMU.

5.2. Cneumanuct no [OKYMeHTauuoHHOMY obecneyeHnto ynpaBieHus, apxuBucT (6a30BoK MNOAFOTOBKW) [o/HKeH obnagaTb NpPodecCMOHaNbHbBIMA  KOMMETEeHLUMSAMN,
COOTBETCTBYKLLINUMN BUAAM AeATENbHOCTHU:

5.2.1. OpraHusauns OKyMeHTaLMOoHHOro obecrneyeHmns ynpaBieHns n QyHKLUOHMPOBAHUA OpraHu3saumm.

MK 1.1. KoopamHnpoBaTb paboTy opraHm3aunm (NpMeMHOM PyKOBOAUTENS), BECTW NPUEM NoceTUTeNen.

MK 1.2. OcywecTBnaTb paboTy MO NOArOTOBKE N NMPOBEAEHMIO COBELLAHNN, [eI0BbIX BCTPeY, MPMEMOB U Npe3eHTaunn.

MK 1.3. OcyLwiecTBAsSTb NOATOTOBKY OEJI0BbIX MOE340K PYKOBOAUTENS U OPYFUX COTPYAHUKOB OpraHmn3aunn.

MK 1.4. OpraHn3oBbiBaTb paboyee MeCTO cekpeTaps N pyKoBoaUTENS.

MK 1.5. OchopMAATb U perncTpmpoBaTb OPraHn3aLMOHHO-pacnopaanTesibHble LOKYMEHTbl, KOHTPOJIMPOBATb CPOKU UX UCMOJIHEHUS.

MK 1.6. O6bpabaTbiBaTb BXOAALLMNE N UCXOASALLMNE OOKYMEHTbI, CACTEMATU3NPOBATL UX, COCTaBAATL HOMEHKIATYPY Aen U opMMPoBaTb AOKYMEHTbI B AenNa.
MK 1.7. CamocToAaTeNbHO paboTaTbk C AOKYMEHTaMU, CoOAep KaluMMn KoOHMUAEHUNanbHyo NHMOPMaLNUIo, B TOM YUCe C AOKYMEHTaMn No JMYHOMY COCTaBy.
MK 1.8. OcywecTBnaTb TenedoHHoe obCnyXuBaHmne, NpUHMMaTh U nNepenaBaTh aKchbl.

MK 1.9. OcywecTBnaTb NOAFOTOBKY A& K Nepefaye Ha apxXnBHoe XpaHeHue.

MK 1.10. CocTaBnsaTb ONUCK e, ocywecTBNAATb MNOAMOTOBKY el K nepefaye B apXus opraHusaumm, rocyfapcTBeHHble U MyHUUUNAaNbHbIE apXUBbI.

5.2.2. OpraHm3aumsa apxmuBHOM N CNPaBOYHO-NHPOPMALIMOHHON PaboTbl NO AOKYMEeHTaM opraHu3aumu.

MK 2.1. OcywecTBNATb 3KCNEpTN3Y LLEeHHOCTW AOKYMEHTOB B COOTBETCTBUN C AENCTBYIOLWNMN 3aKOHOAATENbHbIMM akTaMn U HOpMaTUBaMU.

MK 2.2. BecTn paboTy B cMCTeMax 3JIEKTPOHHOIr0 AOKyMeHToobopoTa.

MK 2.3. Pa3pabaTbiBaTb U BECTW KNaccudmkaTopbl, Tabenm n gpyrme CnpaBoYHUKK NO AOKYMEHTaM opraHm3aumu.

MK 2.4. ObecneynBaTb NPUEM U paLIMOHaIbHOE Pa3MellleHe NOKYMEHTOB B apXuee (B TOM Yucsie AOKYMEHTOB Mo JIMYHOMY COCTaBy).
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MK 2.5. O6ecne4ynBaTb y4eT U COXPAaHHOCTb ALOKYMEHTOB B apxuBe.

MK 2.6. OpraHn3oBbiBaTb NCMO/b30BaHNE apXNBHbIX LOKYMEHTOB B Hay4HbIX, CPaBOYHbIX N MPaKTUYECKNX Lenax.

MK 2.7. OcyLLecTBAATbL OPraHn3aLMoHHO-MEeTOAMYEeCKOe PYKOBOACTBO U KOHTPOJIb 3a paboTon apxuBa opraHM3auunm 1 3a opraHnsaumen JOKYyMEHTOB B Ae/10Npon3BOACTBE.
5.2.3. BbinonHeHne paboT nNo ogHOM NN HECKONbKUM NpodeccrsaMm paboynx, LODKHOCTAM CAyXKaLLnX.

5.3. CneumanucT no LOKYMeHTaUNoOHHOMY obecrneyeHunto ynpaBieHus, apxusucT (yrny6aeHHOM NoAroTOBKM) AoJHKeH 061aaaTh o6LWMMY KOMNEeTEeHUMAMN, BKAOYaoWMMy B cebs
CMocobHOCTh:

OK 1. MoHUMaTb CYLHOCTb 1 COLMalbHYI0 3HAa4YMMOCTb CBoen byayuien npodeccnn, NposBAATb K HEM YCTONYMBLIN MHTEpeC.
OK 2. OpraHun3oBbIBaTb COBCTBEHHYIO AeATENbHOCTb, ONpeaensaTbe MeToAbl U CNocobbl BbIMOHEHNSA NPOdEeCcCMOHaNbHbIX 3a4a4, OLeHUBaTb UX 3PPEKTUBHOCTb N Ka4ecTBo.
OK 3. PewaTb npobnemsl, oLeHMBaTb PUCKM U MPUHUMATb PeLLIEHNs B HECTaHAAPTHbLIX CUTYaLUMnsX.

OK 4. OcywecTBAsTb MOUCK, aHaJIM3 U OLEHKY MHpOopMaunm, HeobxooMMon Ansi MOCTaHOBKM M pelleHns MpoecCuoHaslbHbIX 3aday, NpoecCUoHasibHOro M JIMYHOCTHOMO
pasBuUTHKS.

OK 5. Ncnonb3oBaTb NHPOPMALIMOHHO-KOMMYHUKALIMOHHbIE TEXHOJIOMUW /1 COBEPLLUEHCTBOBAHUA NPOdeCcCnoHa bHON feATeNIbHOCTY.
OK 6. PaboTaTb B KOJIIEKTUBE 1 KOMaHe, obecne4ymBaTh ee crijiodeHne, 3thheKTUBHO 06LLaTLCA C KoJileraMmu, PyKoBOACTBOM, NoTpebutenamu.

OK 7. CTaBUTb Lenn, MOTUBMPOBATb AESATESIbHOCTb MOAYMHEHHbIX, OPraHN30BbLIBATb W KOHTPOAMPOBaTbL UX paboTy C NMpuHATUMEM Ha cebs OTBETCTBEHHOCTW 3a pe3ysbTaT
BbIMNOJIHEHUNSA 3a0aHUN.

OK 8. CamocTosiTeNlbHO onpenenaTb 3afdavn npodecCUMoHaslbHOrO0 W JINYHOCTHOrO pPa3BUTUA, 3aHUMaTbCA camMoobpa3oBaHMeM, OCO3HaAHHO MJIAHMPOBaTb TOBbILEHME
KBanupunkaumnn.

OK 9. BbITb FOTOBbIM K CMEHE TEXHOJIOr M B MPpoecCnoHalbHON AeATesIbHOCTH.

5.4. Cneuuannct Mo [AOKYMEHTALMOHHOMY ObGecneyeHuto YrpaBeHus, apxXMBWUCT (yrnybieHHON MOAroTOBKWM) LO/DKeH o6nafjaTe MPOdPecCMOHaNbHBIMU KOMMETEeHUMAMY,
COOTBETCTBYIOLWMMN BUAAM OEATENbHOCTH.

5.4.1. OpraHusauns OKyMeHTaLMOoHHOro obecneyeHmns ynpasieHns n QyHKLUOHMPOBAHUSA OpraHu3saumm.
MK 1.1. KoopanHupoBaTb paboTy opraHusauum (NpMeMHOn pyKoBoAUTENS), BECTU NPUEM NOCeTUTENEN.
MK 1.2. OcywecTtenATb paboTy Mo NOArOTOBKE N MPOBEAEHMWIO COBELLAHWI, AEN0BbIX BCTPEY, MPUEMOB 1 Npe3eHTauunn.

MK 1.3. OcylwecTBASATL NOATOTOBKY AE€/10BbIX NOE3L0K PYKOBOAMTENA U APYTrNX COTPYAHMKOB OpraHmn3aLnu.
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MK 1.4. OpraHn3oBbiBaTb paboyee MeCTo cekpeTaps N pyKoBOOUTENS.

MK 1.5. OcbopMNATbL N perncTpnpoBaTh OPraHn3aLMOHHO-pacnopAANTEIbHbIE LOKYMEHTbI, KOHTPOJMPOBATb CPOKU NX NCMOJIHEHUS.

MK 1.6. ObpabaTbiBaTb BXOAALLME U NCXOAALLNE LOKYMEHTbI, CACTEMATU3NPOBATL NX, COCTaBAATb HOMEHKNATYPY AeN 1 (OPMUPOBaThL AOKYMEHTbI B Aena.
MK 1.7. CamocToAaTeNbHO paboTaTb C AOKYMEHTaMU, CoOAep KalMMn KOHMUAEHUNaNbHY MHGOPMaLUIO, B TOM YACE C OKYMEHTaMu no JIMYHOMY COCTaBy.
MK 1.8. OcywecTBnaTb TenedoHHoe 06CnyKuBaHne, NpUHMMaTL N NepenaBaTh akChbl.

MK 1.9. OcyuwiecTsnATb NOArOTOBKY A& K Nepefaye Ha apxXMBHOE XpaHeHMe.

MK 1.10. CocTaBnaTb ONUCK Aen, OCyLeCcTBASATb NOArOTOBKY A€/ K Nepefadve B apXvB OpraHu3aumn, rocyfapCTBEHHbIE U MyHULIUMAIbHbIE apXUBbI.

MK 1.11. BolgaBaTb B COOTBETCTBMU C MOCTYNaOLWMUMM 3anpoCaMu apXnUBHbIE KOMUN N LOKYMEHTHI.

5.4.2. OpraHu3auns apxuBHON 1N CAPaBOYHO-MHPOPMaLMOHHOM paboTbl MO AOKYMEHTaM OpraHm3auunu.

MK 2.1. YyacTBoBaTb B paboTe no 3kcnepTnse LeHHOCTM JOKYMEHTOB B COOTBETCTBMN C OEACTBYIOLLMMIY 3aKOHOAATEIbHbIMU aKTaM/ U HOPMaTUBaMMU.

MK 2.2. Bectn paboTy B cMcTeMax 3JIEKTPOHHOIro AOKyMeHToobopoTa.

MK 2.3. Pa3pabaTbiBaTb 1 BECTW KNaccudmkKaTopbl, Tabenm n nHole CNpaBoYHMKN MO JOKYMEHTaAM opraHmn3aunu.

MK 2.4. O6ecne4ymBaTb NpMeM 1 paLmoHasbHOE pa3MeLleHne JOKYMEHTOB B apxmBe (B TOM 4ncie LOKYMEHTOB MO JIMYHOMY COCTaBY).

MK 2.5. O6ecne4ynBaTb y4eT 1 COXPAaHHOCTb ALOKYMEHTOB B apxuBe.

MK 2.6. OpraHn3oBbiBaTb NCMO/b30BaHNE apPXNBHbIX LOKYMEHTOB B Hay4HbIX, CPAaBOYHbIX N MPaKTUYECKMNX Lessax.

MK 2.7. OcyLwecTBAATb OPraHn3aLMoOHHO-MeToAnYeCckoe PyKOBOACTBO U KOHTPOJb 3a paboTon apxusa opraHMsauunm 1 3a opraHnsaumen JOKyMeHTOB B 4e/10Npon3BOACTBE.

5.4.3. OcywiecTBfieHNe [OKYMeHTauNnoHHOro obecneyeHuns ynpasneHna n apxXxmBHOro gesia ¢ UCnosibsoBaHMeM nNporpaMMHbIX CpencTB yyeTa, XpaHeHus, 06pa60TKVI N NoOnckKa
OOKYMEHTOB.

MK 3.1. OcywecTBAsATE MH(OPMALMNOHHYO paboTy Mo JOKYMeHTaM, B TOM YMCJie C NCMO0JIb30BaHNEM OPrTEXHNKM, MPOrpPaMMHbIX CPELCTB yyYeTa, XPaHeHUs U MOUCKa AOKYMEHTOB
W ApYyrux cneumnanmsmpoBaHHbix 6a3 AaHHbIX.

MK 3.2. TpuHUMaTbL Mepbl MO YNopAaAoYeHNIO COCTaBa AOKYMEHTOB U MH(POPMaLMOHHBLIX MOTOKOB, COKPaLLEHNIO NX KOIMYECTBa U ONTUMU3aLNN LOKYMEHTOMNOTOKOB OpraHmn3aumu.
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MK 3.3. BecTn paboTy No co34aHMI0O CNPaBOYHOro annapaTa No AOKYMeHTaM C Lesblo obecneyeHns yaobHoro n 66iCTporo nx noncka.

MK 3.4. NMoarotasanBaTb OaHHble, HEOOXOAUMbIE A1 COCTaBJIEHNA CNPaBOK Ha OCHOBE CBEAEHMWI, MMELWMXCA B LOKYMEHTax apxuBa.

MK 3.5. MpuHuMaTb y4acTue B pa3paboTke SIoKalbHbIX HOPMaTUBHbLIX aKTOB OpraHmM3aumm no BOnpocaM AOKyMeHTaLUNOHHOro obecneyvyeHns ynpasieHUsa n apxnBHoro nena.
MK 3.6. MpuHnMaTb y4acTre B paboTe no noabopy v paccTtaHOBKE KaapoB C/y>KObl JOKYMEHTaLMOHHOro obecneyeHmns ynpaBieHns N apxuBa opraHu3auunm.

5.4.4. BbinosiHeHne paboT Mo 04HOM UM HECKOLKMM Mpodeccrsam paboumx, OHKHOCTAM CAyXKaLluX.

VI. TPEBOBAHUA K CTPYKTYPE MPOIPAMMbI NOATTOTOBKH

CNEUMANNCTOB CPEOHEIO 3BEHA

6.1. MMNCC3 npenycMaTpmBaeT M3yyeHne cienyowmx y4ebHblX LIUKJIIOB:
obuiero ryMaHMTapHoOro 1 coumanbHO-3KOHOMUYECKOr0;
MaTeMaTn4eckoro n obLiero ecteCTBEHHOHay4HOro;
npogeccuoHasnbHOro;

1 pa3fesnos:

yyebHas NpaKTuKa;

MPOn3BOACTBEHHAA NMpakKTuKa (Mo Npoduto CneunasbHoCTH);
NpPoun3BOACTBEHHAA NMpPakTUKa (NpeaannsioMHas);

NpoMeXyTo4Has aTTecTaums;

rocyfapCTBeHHas UTOroBas atrectauus.

6.2. ObazaTenbHaa YacTb MMNCC3 no y4ebHbIM LMKNaAM [LOJIKHA COCTaBNsATbL 0Kosio 70 npoueHToB OT obuero obbema BpeMeHU, OTBEAEHHOr0 Ha MX OCBoeHue. BapuaTuBHas
YacTb (okosio 30 nNpoOLEHTOB) [aeT BO3MOXHOCTb pacwmpeHus un (unu) yrnybneHus nOArOTOBKMW, onpepensemMoi copepxaHmem obsA3aTenbHON 4YacTu, MNONyYeHUs
[OMOJSIHNTEIbHBIX KOMMAETEHUNA, YMEHUIA N 3HAHUI, HeobxoANMbIX AN obecnevyeHnss KOHKYPEHTOCMOCOBHOCTM BbiMyCKHMKa B COOTBETCTBMUM C 3aNpocaMun PermoHasibHOro pbiHKa
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TPpyZa ¥ BO3MOXHOCTSIMU MPOLO/KEeHUs obpa3oBaHus. LWCLMMAVHBI, MEXAUCUUMAUHAPHBLIE KypCbl WM MpodeccMoHasbHbie MOAY/AW BapuUaTUBHOM YacTu onpenensoTcs
obpa3oBaTesIbHOWN opraHu3aLnen.

O6WMiA ryMaHUTAPHbIA N COLNANTbHO-3KOHOMUYECKWIA, MaTEMATUYECKNA 1 0BLWWIA eCTeCTBEHHOHAYYHbIA y4ebHble LMKIbl COCTOAT N3 AUCUMMINH.

MpodeccnoHanbHbIn y4ebHbI LUKA COCTOUT U3 oblienpodecCcnoHaNbHbIX AUCUMMANH U NpodecCMoHaNbHbIX MOAynell B COOTBETCTBUM C BMAaMM feATesbHOCTU. B cocTas
npogeccnoHanbHOro MOAYAS BXOOUT OANH WUN HECKOJIbKO MEXAUCLUMINHAPHBLIX KypcoB. Mpn ocBoeHUn oby4aowmMmmncs npoeccnoHanbHbix Moayien npoBoaaTca y4yebHaa u
(nnn) NnponsBoacTBEeHHasA NpakTuka (No Npoduaio cneunanbHOCTH).

6.3. Obs3aTenbHasa 4YacTb o6WEro rymMaHWTapHOro W coumabHO-3KOHOMUYecKoro y4vebHoro uwkna MMCC3 6a30Boi MOAroTOBKM AOJ/KHA NpeaycMaTpuBaTb WU3yveHue
cnepytowmx obszaTenbHbIX gucunnanH: "OcHosbl dnnococdun”, "Uctopus", "MHocTpaHHbIN a3bIK", "®nsndeckas KynbTypa"; yrnybneHHon noarotoBku - "OcHOBbI hunocogumn”,
"NcTopusa", "Mcmuxonorus obweHns", "MIHOCTpaHHbIN A3bIK", "®n3nyeckas KybTypa'.

Ob6s3aTenbHaa 4acTb npodeccrmoHanbHoro y4yebHoro uwkna MMNCC3 kak 6a3oBon, Tak M yrnybneHHoOW noAroToBKWM AOJDKHA MnpegycMaTpuBaTb M3yyYeHue AUCLUUMAVHBI
"Be3onacHOCTb Xn3HegeaTenbHocTn". O6beM HYacoB Ha AMCUNNANHY "Be3onacHOCTb XU3HeneaTeNbHOCTN" cocTaBaseT 68 4acoB, U3 HMX Ha OCBOEHWE OCHOB BOEHHOW CNyXbbl -
48 Yacos.

6.4. Obpa3oBaTesibHOW OpraHu3launen npu onpepeneHnn cTpykTypbl MMCC3 1 TPYLOEMKOCTU €e OCBOEHUS MOXKET MPUMEHATbLCA CUCTEMa 3a4€THbIX eAuHUL, NPy 3TOM OAHa
3a4yeTHaa eAMHULIA COOTBETCTBYET 36 akageMN4eCcKMM Hacam.

Tabnnua 3
CTpyKTypa nporpamMmMmbl NOAFOTOBKU CAeLnanncToB CpefHero 3seHa
6a30B0M NOArOTOBKM
NHoekc HanmeHoBaHue y4ebHbIx Bcero makcumanbHom B Tom 4ncne vacos WHOeKkc n HanmeHoBaHue Konabl hopMupyembix
LMKOB, pa3fesnos, Moaynen, y4ebHO Harpysku obs3aTeNbHbIX Y4ebHbIX OUCUNMNINH, KoMMeTeHuui
TpeboBaHUs K 3HaHUAM, obyyatoulerocs (4ac./Hepn.) 3aHATUN MeXXANCUMNIIMHAPHbIX
YMEHNAM, NMPaKTU4eCcKoMy Kypcos (MOK)
onbITy

O6a3aTeNnbHasa YacTb 2376 1584

4ebHbIX uuknos MMCC3

Orca.oo O6WMIA ryMaHUTapHbIA 1 522 348

ICOLIMaNIbHO-3KOHOMUNYECKUIA
YeOHbIN LUK

B pesynbTaTe nlydyeHus 48 IOrC3.01. OcHoBbI OK1-9
oba3aTenbHOM YacTun Idbmnnococumn
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yebHoOro unknia
OyYaloLWMAC OOSHKEH:

MEeTb!

PUEHTUPOBATLCS B

Hanbonee obLmx
nnocogckux npobremax
bITUS, NO3HAHWUA,

LleHHOCTen, cBoboabl U
MbICJ1a XKU3HM KaK OCHOBax
OPMUPOBAHMNS KYbTYpbl

rpakaaHuHa n bynyuiero
neumnanncTa;

HaThb:

CHOBHblE KaTeropuun n
MOHATUA hrnocopuu;

PO PUNIOCOPUN B XKU3HN
efnioBeka u obLecTBa;

CHOBbI hnJI0COPCKOro
YyeHus o 6bITun;

YULHOCTb npouecca
No3HaHWS;

CHOBbI Hay4HOW,
nnocogckon n
peNNTMo3HOM KapTUH MUpa;

6 ycnoBusix hopMmnpoBaHns
NYHoCTU, cBOBOE 1N
TBETCTBEHHOCTU 33
OXpaHeHne XXN3HWU,

KyJIbTYpbl, OKpY>KatoLLlen
penbl;

CouManbHbIX U 3TUYECKNX
Npobnemax, CBsI3aHHbIX C
pasBUTNEM 1
\CNoSIb30BaHNEM

OCTVIXXEHUIA HAayKN, TEXHUKMU
1 TEXHONOrNIA.




(

v’

pUeHTUpOBaTLCH B
OBpEeMeHHOoN
KOHOMMYeCcKown,

MONNTNYECKON N KYNIbTYPHON
nTyauumn B Poccumn n mnpe;

BbLISIBASATL B3aMOCBS3b
TEYeCTBEHHbIX,
oernoHaNbHbIX, MUPOBbIX
OLMaNbHO-3KOHOMUYECKUX,
MONINTNYECKMX N KYNbTYPHbIX
Npobnewm;

HaThb:

CHOBHbl€ HarnpaBieHNsi
Pa3BUTUS KIIOHEBBIX
pernoHoB Mupa Ha pybexe
BekoB (XX n XXI BB.);

YUWHOCTb N NPUYUNHBI
OKaJlbHbIX, PErnoHaabHbIX,
MeXXroCyfapCTBEHHbIX
KOH(JINKTOB B KOHLEe XX -
Ha4vane XXI BB.;

CHOBHbIE MPOLECCHI
(MHTerpaunoHHbIe,
MONNKYNbTYpPHbIE,
MUTPaLMOHHBIE N NHbIE)
MONNTNYECKOro 1

KOHOMWNYECKOro pa3BnuTuns
BeyLWX rocynapcTB n
pernoHoB Mupa;

Ha3Ha4veHne OpraHunsauum
6begnHeHHbIX Hauun

(OOH), OpraHusauumn
eBepoaTNaHTU4YeCcKoro
orosopa (HATO),

Esponenckoro Coto3a (EC) n
pyrux opraHmsauui n
CHOBHbIE HamnpaBJ/ieHUs nx
eATeNIbHOCT!;

48

Orc3.02. Uctopus

OK1-9
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0 PONIN HayKW, KyNbTypbl 1
penurnm B COXpaHeHun n
lVKpenaeHnn HaunoHa bHbIX
1 rOCYyAapCTBEHHbIX
Tpaonunn;

conep>xaHne n HasHa4yeHune
Ba>KHENLLINX NnpaBoOBbLIX U
BaKOHOO4ATEJIbHbIX aKTOB
MNPOBOIro N pernoHaabHOro
BHa4YeHUA,

yMeTb:

obwaTbcsa (YCTHO 1
MMCbMEHHO) Ha MHOCTPaHHOM
A3bIKe Ha
MpodeccnoHasibHble U
MoBCEAHEBHbIE TEMbI;

mepeBoanTb (CO CoBapem)
N"HOCTPAHHbIE TEKCTbI
NpodeccnoHansHom
HanpaBieHHOCTY;

IcCaMOoCTOATENIbHO
COBEpPLUEHCTBOBATL YCTHYIO U
MVCbMEHHYIO PeYb,
MOMONTHATL CJIOBAPHbIN
Banac;

BHATb:

Inekcnyeckuinn (1200 - 1400
Inekcmyecknx egmHnL) n
rpaMMaTUYECKUA MUHUMYM,
HeobXxo0AUMbIN AN YTEHUSA n
mepeBofa (co cnoBapem)
MHOCTPaHHbIX TEKCTOB
npodeccnoHanbHoOM
HanpaBaeHHOCTY;

126

IOrC3.03. MHOCTpaHHbIN A3bIK

OK1-9

yMeTb:

NCM0/b30BaTh (OU3KYIbTYPH
0-0310POBUTEIbHYIO
InesTenbHOCTL AN
YKpenieHns 340poBbs,

252

126

IOrC3.04. dunsmnyeckas
Ky/ibTypa

OK 2, 3
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INOCTV>XKEHNS XKU3HEHHBIX U
MpodecCnoHanbHbIX Lienen;

BHATb:

0 ponn hunsnyeckomn
KyNbTypbl B

06LLEKY IbTYPHOM,
npodeccroHasibHOM 1
counanbHOM passmuTUM
HesoBeKa;

OCHOBbI 340pP0OBOIro o6pa3a
PKN3HW.

EH.00

MaTemMaTnyeckuii n obLnn
leCTeCTBEHHOHAY4YHbIN
4yebHbIN LNKN

198

132

B pe3ynbTaTe nly4vyeHuns
lobsi3aTenbHOM YacTun
ly4ebHoro umnknia
obyyaloLWwmnca DosmKeH:

yMeTb:

pelwaTb 3a4a4n Ha
OTbICKaHVe NPOM3BOAHON
ICNOXXHOW PYyHKUNK,
NPON3BOAHBLIX BTOPOro U
BbICLLUNX MOPSAOKOB;

MPUMEHSTb OCHOBHbIE
MeTOAbl UHTErpUpPoOBaHNS
Mpu pelleHnn 3agay;

MPVYMEHSATL METObI
MaTeMaTMYeCKOoro aHannsa
Npv peleHnn 3agau
NpYKNagHOro xapakTepa, B
TOM Yncne
npoheccroHanbHoM
HanpaeneHHOCTY;

BHATb:

OCHOBHbIE MOHATNA U
MeTOoAbl MaTeEMaTUN4YeCKOro

EH.01. MaTemaTuka

OK1-6,9
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Hanln3sa;

CHOBHbI€ YNCNEHHbIE
MeTOoAbl peleHna
MPpUKJIaOHbIX 3a4a\,;

MeThb: EH.02. NHdopmaTumKa OK 4,5,9

paboTaTb C COBpEMEHHbLIMU
nepaumoHHbIMU CUCTEMaMU,
€KCTOBbLIMU pefakKTopamu,
abnmMyHbIMKU NpoLeccopamu,
ncremamm yrnpasieHus
a3aMun OaHHbIX,

NporpaMMamMuy NOArOTOBKM

Npe3eHTauunn, MHopMaLNoH

HO-MONCKOBBLIMWN CUCTEMaMM

1 M0SIb30BaThCS

BO3MOXXHOCTAMU MHDOPMaLN
HHO-
€JIEKOMMYHUKaLMOHHOM
eTtn "NHTtepHeT" (Banee -
eTb HTepHeT);

NpodeccrnoHanbHOo
CyLecTBNAaTb Habop
€KCTOB Ha MepcoHasibHOM

KomnbloTepe;

HaTb!:

exHUYeckne cpeacTea u
NporpamMMHoe obecneyeHve
MepcoHasbHbIX
KOMMbIOTEPOB;

€0pEeTNYECKME OCHOBLI
OBpPEMEHHbIX
MHDOPMaLMOHHbIX
exHoJsiorum obuiero n
neumnann3npoBaHHoOro
Ha3HavyeHuns;

PYCCKYI0 1 TaTUHCKYIO
K/IaBMaATYpy MNepcoHasbHOro
KoMMbloTEPa;
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npasuia oopmaeHus
INOKYMEeHTOB Ha
NepcoHaibHOM KOMMbIOTEPE;

yMeTb:

OpUEHTMpPOBaTLCA B
Hanbonee 06w mx Nnpobnemax
bkonorum n
MpPUPOAOMNOJiIb30BaHUS;

BHATb:

locobeHHOCTKN
B3aMo4encTBms obLiecTea
1 Npypoabl;

MpUpOoOpPECYPCHbIN
noTeHunan Poccun;

MPpUHUUMNbI N MeTOAbI
PaLnNOHabHOIo
pnpoaonoab3oBaHnA;

MpaBoBble N COUuMabHbIE
BOMPOCHI
MpnpoaonoJib30BaHUA.

EH.03. 9konornyeckune
IOCHOBbI
NpMpoAONOosib30BaHNSA

0K 3,6,7,9

.00

[MpodeccnoHanbHbIN
YeOHbIN LUK

1656

1104

0rn.oo

O6wenpodeccnoHanbHble
InMCUMNInHBI

918

612

B pe3ynbTaTe UlyyeHus
ob6A3aTenbLHOM YacTun
npodeccrnoHanbHOro
ly4ebHOro umkna
o6yyaloLWmMInCa OOSHKEH:

ymMeTb:
OpPYEHTMPOBATLCS B
BONPOCaxX 3KOHOMMYECKOM
[Teopun B COBPEMEHHbIX
ycnoBusax;

BHATb:

BaKOHOMEPHOCTHU

OMN.01. 3KkoHOMMYecKas
[Teopus

OK1-7

MK1.1-1.3
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(byHKLMOHMpPOBaHNKSA
PbIHOYHBIX MEXaHW3MOB Ha
MUKPO- 1 MaKPOYPOBHSIX 1
MeToZlbl FOCYLapCTBEHHOMO
perynmpoBaHus;

obLime nonoxxeHns
BKOHOMMYECKON TEeopun,

yMeTb:

paCCHYNTBIBATL MO MPUHSATON
MEeTO[010r i OCHOBHbIE
[TEXHMKO-3KOHOMMYEeckune
MoKasaTenn fesaTesibHOCTH
opraHmsauunm;

BHATb:

OCHOBHbIE MUKPO-
MaKpPO3KOHOMU4YeckKne
KaTeropmum n nokasartenu,
MEeTOAbl X pacCyeTa,

Ol1.02. DKOHOMMKA
lopraHmsaumm

OK1-7

MK1.1-1.3

yMeTb:

YNpaBasTb KOHMANKTaMU 1
CcTpeccamu B rnpolecce
npodeccnoHanbHoOM
InesTeNbHOCTW;

BHATb:

XapaKTepHble YepThl
lcoBpeMeHHOoro
MeHe L )KMeHTa; LKA
MeHeI)KMEHTa;

Mpouecc NPUHATUA 1
peanusauunmn
lyNpaB/ieHYeCKUX peLeHunn,
HOpPMaLMOHHOEe
bbecneyeHne MeHeI)KMEHTA;

Ol1.03. MeHe g )XMeHT

OK1-9

MK1.1,1.2,14-1.8,24,25

yMeTb:

NPYMeHsTb KaapoByto
MONINTUKY Ha
roCynapCTBEHHOMN U

Ol1.04. T'ocypapcTBeHHasA u
MyHULUMNanbHasa cnyxxba

OK1-8

MK1.1-1.8
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MyHULMNanbHOW cnyxbe;
BHaTb:

cncTemMy rocyfapCTBEHHbIX
ly4pexaeHnin n opraHoB
MEeCTHOro camMoyrnpaBJieHNS;

obLime NpuHUMNbI N
TpeboBaHMA K NPOXOXKAEHNIO
FfoCyiapCTBEHHOWN 1n
MYHULIMNANLHON CNy>XX6bl;

lopraHn3aLoHHO-NMpaBoBbIe
bopMbl rocy4apCTBEHHOI 0
pnnapaTa ynpasaeHus;

yMeTb: OMN.05. NHocTpaHHbIN A3bIk  [OK 1 - 7
(NpodheccnoHanbHbIN)
paboTaThb C MNK1.1-1.3
MpodeccrnoHasibHbIMU
[TeKCTaMu Ha NHOCTPAHHOM
A3bIKE;

ICOCTaBNATL U 0OPOPMAATL Op
raHN3aLUNOHHO-
pacropaanTesibHYIO0
INOKYMeHTaLunio Ha
IHOCTPaHHOM fA3bIKe;

BECTY NeperoBopb! Ha
MHOCTPaHHOM 5I3bIKE;

BHaTb:

MPaKTMYeCKYyl rpaMMaTuKy,
Heobxoaumyto gns
npodeccnoHanbHoro
obLLeHns Ha NHOCTPaHHOM
A3blKe;

ocobeHHOCTM NepeBoa
CN1y>xKebHbIX JOKYMEHTOB C
MHOCTPaHHOI O A3blKa;

yMeTb: IOMN.06. NMpodeccrmoHanbHas [OK1-8
PTVKa 1 ncuxonorms
MPUMEHSATL B Inenosoro obLieHus MK 1.2-1.6,1.8
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NpodeccnoHansHom
eATeNbHOCTU NpUeMbI
enoBoro obLieHns;

HaTb:

CHOBHble Npasuia
MpoecCnoHaNbHOM 3TUKN 1
NpreMbl fenoBoro obuweHns
B KONIIEKTUBE;

cobeHHOCTK
MpodeccnoHanbHOM 3TUKN 1
MCUX0N0Or N AenoBoro
OLLeHns cnyxalmx
rOCy LapCTBEHHbIX N UHbIX
praHn3aLoHHO-NPAaBOBbLIX
OpM y4HpexxaeHumn n

praHusauun;
MeTb: OMN.07. YnpasneHune OK1-9
nepcoHasioMm
o3paBaTb 6naronpuATHbIN NK 1.7, 2.6, 2.7
MCXONOrNYEeCKUN KNUMaT B
KOleKTUBE;

hheKTUBHO ynpaBnsTb
pyLOBbIMY pecypcamu;

HaTb:

ofep)XaHne KagpoBsoro,
MHOpMaLNOHHOrO,
exXHNYeCKoro n NpaBoBOro
6ecrneyeHmna cmcTemsl
rnpasseHVs NepCcoHasioMm;

praHnsaumnoHHyo
TPYKTYPY CIyXObl
npaBfeHUsi MepCcoHasIoM;

bwme NpuHLUMNbI
npasJeHNsi MepcoHasiom;

MPVHLMNbLI OpraHm3aummn
KkanpoBon paboThbl;
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NCUX0IornyeckKme acnekThbl
lynpaBneHus, cnocobol
pa3spelueHna KOHMINKTHbLIX
CUTyauuii B KOJJIEKTUBE;

yMeTb: OM.08. NMpasoBoe OK1-7
lobecneyeHmne

BawuwaTb CBOW NpaBa B npodeccnoHanbHoM MK 1.1,1.2,1.4,

ICOOTBETCTBUN C TPYAO0BbIM lInesaTenbHOCTN

BaKOHOOATENbCTBOM; 1.5,1.7,1.8

icrionb30BaTh NPaBOBYIO
HdopMaLumio B
npodeccnoHanbHoOm
InesaTeNbHOCTY;

BHATb:

NpaBa 1 06A3aHHOCTH
CNy>KaLunx;

BakoHOLaTesbHble aKTbl U
HOpMaTMBHbIE LOKYMEHTHI,
perynupytoLine
MPaBOOTHOLLEHUS
br3myeckmx n lopnanyecknx
id;

IOCHOBHbIE 3aKOHOAATEbHbIE
BKTbl O MPAaBOBOM
lobecnevyeHnn
NpodeccnoHansHom
IneaTenbHOCTU CAyXKaLUKX;

ymeTb: 68 OrN.09. besonacHOCTb OK1-9
PKU3HeOeATeNbHOCTN
lOpraHn3oBbIBaTHL U MK 1.1-1.10,
MpOBOANTL MEPOMNPUATUSA MO
BawmnTe paboTatowmx n 2.1-2.7
HaceneHns OT HeraTUBHbIX
BO30ENCTBUIA Ype3BblYalHbIX
cnTyauunn;

NpeanpuHMMaTh
NpodmnakTnyeckmne mMepsbl
IN719 CHVOKEHNS YPOBHSA
lonacHOCTen pa3INyHoOro
BYAa U X NOCNeACTBUA B




(

v’

npoeccroHanbHoM
esATeNbLHOCTMN 1 BbITY;

\cnosib30BaTb CpeacTBa
HOVBUIYabHOW 1
KONIEKTUBHOWM 3aLUThl OT

PYy>X1si MacCoBOro
MNopaXkeHus:;

MPUMEHSTH NEPBUYHbIE
pencTBa NoXKapoTyLUeHUs;

PVEHTUPOBATLCA B NepeyHe
BOEHHO-YYEeTHbIX
neunanbHOCTEn n
aMOCTOATENbHO
npenensaTb cpenn HUX
pOACTBEHHbIE MONYHYEHHON
neunasbHOCTW;

NPUMEHSTb

MpodeccnoHanbHble 3HaHNSA

B X04€ NCMOJIHEHUS
6513aHHOCTEN BOEHHOW
Ny>X6bl Ha BOMHCKMX
OJIXKHOCTSIX B COOTBETCTBUMU
nosy4YyeHHON
neunanbHoOCTbIO;

BnageTb cnocobamm
€CKOHMIMKTHOro obLieHns
1 camoperynsuum B
noBCceaHEBHOMN
essTeNbHOCTU "
KCTPEeMasibHbIX YCI0BUAX
BOEHHOW CNy>KObI;

Ka3biBaTb NMNepByt0 NOMOLb
MOoCTpadaBLUNM,

HaTb!:

npnHUUNNbI obecneyeHuns
CTOMYMBOCTU 06BbEKTOB
KOHOMWKMN,

MPOrHO3NpPOBaHUA pPa3BnUTUA
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06bITUI N OUEHKM
mocnencTsun nNpu
€XHOreHHbIX Ype3BblHaHbIX
NTYyaunsax n CTUXUAHBIX
BJIEHUSIX, B TOM 4Yucne B
CJIOBUSIX NPOTUBOLENCTBUSA
eppopu3My Kak cepbe3Homn
rpo3e HaluWOoHaJIbHOM
e3onacHocTn Poccuu;

CHOBHbIE BUAbI
MOTEHLManbHbIX OMacHOCTEN
N UX NOCNeACcTBMA B
npodeccnoHansHoOM

eATenbHOCTU 1 BbITY,
MPUHLMMbLI CHUXKEHWA
BEPOATHOCTU NX
peanvzauunm;

CHOBbI BOEHHOI Cy>X6bl 1
60pOHbI rocynapcTBa;

allavyn N OCHOBHbIE
MeponpuaTUS rpa>KaaHCKom
60pPOHbI; cNocobbl 3aLmnThI
HaceneHns oT OpyXus
MaCCOBOIO MOpa)keHus;

Mepbl MOXXapHOWN
€30MacHOCTM 1 Npasuia
e30MacHoro nosefeHuns nNpu

noxkapax;

praHusaumio n Nopaaok
Mpu3biBa rpakaaH Ha
BOEHHY0 Cnyby n
MoCTynjeHns Ha Hee B
06poBOJILHOM MOpPSAKeE;

CHOBHblE BUAbI
BOOPY>XEHUNSA, BOEHHOWN
eXHUKWN 1 CheunanbHoro
Haps»XeHNs, CoCToALLME Ha
BOOPY>XEHUN (OCHALLEHUN)
BOWNHCKUX noapa3neneHun, B
KOTOPbIX UMEITCSH BOEHHO-
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ly4eTHble crneumanbHoOCTH,
[POOCTBEHHbIE
cneunanbHocTam CIMO;

ob6nacTb NpUMeHeHns
noslyyaembix
NpoceccnoHanbHbIX 3HaHWI
Npy ncnonHeHun
o6s3aHHOCTE BOEHHOMN
cnyx06bl;

MOpsILOK U NpaBuna
lOKa3aHUs NepBo MOMOLLN
nocTpagasLLInM.

MM.00

[TpodheccroHaibHbIe MOAY N

738

492

MM.01

OpraHnsauyuns
INOKYMEHTaLNOHHOI0
obecneyeHns ynpaBneHmsa n
byHKLUMOHNPOBaHMS
opraHusaumm

B pesynbTaTe nlyveHus
npoceccruoHasibHOro Mmoaynsa
obyyaloLWwmnca DosmKeH:

NMETb ﬂpaKTVI‘-IeCKVII;I onbIT:

opraHunsaumm
INOKYMEeHTaLNOHHOr 0
obecneyeHns ynpaeneHus n
(byHKLMOHMpPOBaHNKSA
opraHnsaunu;

yMeTb:

MPUMEHSTb HOPMATUBHbIE
MpaBoOBble aKThbl B
lynpaBaeH4YecKomn
InesTenbHOCTY;

moAroTaBAnBaTbh NPOEKThI
lyNpaB/ieHYeCKUX peLeHni;

o6pabaTbiBaTh BXOASLLME U
cxoasilme 4OKYMEHTbI,
cMCTEMaTU3NPOBaTL KX,

MOK.01.01.
JIOKYMeHTaLMoHHOe
lobecneyeHne ynpaBneHus

OK1-9

MK 1.1-1.10
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OCTaB/IsiTb HOMEHKIATYPY
en n HopMnpoBaTh
OKYMEHTbI B feNna;

FOTOBUTL 1 MPOBOAUTL
oBellaHus, aenosble
BCTPEYN, NpuemMbl 1
Npe3eHTaUum;

HaThb:

HOPMaTWUBHbIE MPaBOBble
KTbl B 061acTun
praHusauum
rnpaBieHYeCcKom
esTeNbHOCTY;

CHOBHbIe npasuna
paHeHWsa 1 3aWmnThl
Ny>xebHol nHpopMaLmu.

MOK.01.02. NpaBoBoe
perynvpoBaHue
lynpaBaieH4YecKomn
lnesTenbHOCTU

MOK.01.03. OpraHusauums
IcekpeTapckoro
lobcnyxnsaHmsa

paboTbl N0 LOKYMEHTaM
praHusauumu

B pesynbTaTe nsyveHns
npodeccruoHasibHOro Mmoaynsa
OyYaloLWMNCa OOSKEH:

IMETb I'IpaKTVI‘-IECKVIVI onbIT:

praHu3auum apxmBHOM u cn
[PaBOYHO-NHMOPMaLMOHHON
paboTbl N0 AOKYMeHTaM
praHusauuu;

MEeTb!

praHM30BbLIBATH
eATeNIbHOCTb apxmBa C
4YeTOM CTaTyca 1 npoguns
praHusauunu;

paboTaTb B cucTEMax
JIEKTPOHHOI 0
OKyMeHT0060poTa;

MM.02 praHm3aumns apxXmBHOM U Cn MOK.02.01. OpraHusaumamn |[OK1-9
[PaBOYHO-NHOPMALIMOHHOWN HOpPMaTMBHO-NPaBOBbIE
IOCHOBbI apXUBHOIro gena MK 2.1-2.7
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cnosnb3oBaTh B
InesaTeNnbHOCTM apxuea
cOBpEMEHHble
KOMMbIOTEPHbIE TEXHOOMNK;

MPUMEHATb COBPEMEHHDbIE
METOONKN KOHCepBaUnn n
peCTaBpaln apXUBHbIX
JWOKYMEHTOB;

BHATb:

cMCTEMY apXnBHOIO
lynpaBneHns B Poccuimckom
denepaunn n opraHmsaunio
ApXNBHOIo poHaa
Poccunckon ®epepaunu;

cMcTeMy XpaHeHusa n
b6paboTKM LOKYMEHTOB.

MOK.02.02.
focynapcTBeHHbIe,
MYHULMNANbHbIE apXWBbI 1
apX1BbI OpraHu3auunn

MOK.02.03. MeToguka un
NpakTuKa apXMBOBEAEHMNS

MJ1K.02.04. ObecnevyeHune
ICOXpaHHOCTWN AOKYMEHTOB

MM.03

BoinonHeHne paboT no
OAHOWN NN HECKOJIbKUM
npodeccusam paboynx,
INOJ/KHOCTAM CAIy>KaLmx

BapraTuBHas 4acTb y4ebHbIX
Liknos MMNCC3

(onpepenseTcs
lo6bpa3oBaTenbHOM
opraHusaumnen
CaMOCTOATESIbHO)

1026

684

Bcero 4yacos oby4eHus no
yebHbIM Unkaam MNMACC3

3402

2268

vn.0o

YyebHasa npakTuka

6 Hep.

216

OK1-9
MK 1.1-1.10,

2.1-2.7

111.00

[Tpon3BoacTBEeHHas
NpakTuKa (no npodunio
cneunanbHOCTK)

MAn.oo

[Tpon3BoacTBEeHHas
NpakTrKa (NpenannaoMHas)

4 Hepn.

[1A.00

HpOMemyTquaﬂ aTrectauna

3 Hej.

TMA.00

focynapcTBeHHasa ntorosas
pTTecTaums

6 Hep.
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MMA.01 [MoaroToBKa BbIMYCKHOW 4 Hep,.
KBa/IM(MKaLMOHHOM pPaboThl

TNA.02 BawmnTa BbINYCKHOMN 2 Hep.
KBaMKaLMoOHHON paboThl

Tabnuua 4
Cpok nony4deHunsa CMO no NMCC3 6a30B0o NOAFrOTOBKN B 04HOM hopme oby4eHuns cocTaBnseT 95 Henenb, B TOM Yucne:
O6y4yeHne no y4ebHbIM LnKIaM 63 Hen)
VyebHas NpakTuKa 6 Hepn,
[Mpon3BoacTBEHHasa NpakTKKa (Mo Npoduao CNeunasbHOCTH)
[Tpov3BOACTBEHHAs NpaKTuKa (NpenavunaoMHas) 4 Hep,
[TpomexxyTo4Haa aTTecTaums 3 Hen,
CocynapcTBeHHast UTOroBas arrecrtaums 6 Hep,
KaHWKy bl 13 Hen,.
iToro 95 Hep,
Tabnuua 5
CTpykTypa NporpaMmbl NMOArOTOBKM CMELNasnCcToB CPeaHEero 3BeHa
yrny6neHHOM NOAroTOBKMU
NHoekc HanmeHoBaHue y4ebHbIx Bcero makcumanbHom B ToM 4uncne vacos WNHOeKkc n HanmeHoBaHue Kogabl hopMupyembix
LUMKIOB, pa3aesnioB, Mogynen, y4ebHOM Harpysku obsi3aTenbHbIX Y4ebHbIX ONCUWNJIVH, KOMMeTeHUunn
TpeboBaHUs K 3HaHUAM, obyyatoulerocs (4ac./Hepn.) 3aHATUN MeXANCLUMINHAPHbIX
YMEHUAM, NMPaKTU4eCKOMy Kypcos (MOK)
onbITy
O6s13aTeNnbHasa YacTb 3672 2448
4ebHbIX uuknos MMCC3

Orca.oo O6WMIA ryMaHNTapHbIN 1 804 536

IcounanbHO-3KOHOMUNYECKWUIA

ly4EOHbINA LMK
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B pesynbTaTe nsydyeHus 48 OrC3.01. OcHoBbI OK1-9
6a3aTeNbHON YacTun Idbnnocoumn
yebHOro unkIa
OyYaloLWMNCa OOMKEH:

MeTb:

PUEHTUPOBATLCH B

Hanbonee obLLMX
nnocogcknx npobnemax
bITUSA, MO3HAHUS,

LileHHoCTen, cBoboabl U
MbIC/1a XXU3HWN KaK OCHOBaXx
OPMUPOBAHUS KYyJbTYypbl

rpakAaHuHa 1 bynyuiero
neynanncTa;

HaThb:

CHOBHbIe KaTeropum u
noHATUA unocodun;

PONIb (hrnocoumn B XXNU3HN
enoBeka n obllecTsa;

CHOBbI (YMI0COPCKOro
YyeHus o bbITun;

YWHOCTb npouecca
MO3HaHUA,;

CHOBbI Hay4HOR,
nnocockon n
peNNrno3HOM KapTuUH Mnpa;

6 ycnosusax opMmnpoBaHms
n4yHocTu, ceobone n
TBETCTBEHHOCTU 3@
OXpPaHEeHUne XN3HMU,

KYyNbTYpbl, OKpY>KatoLei
penbl;

CcoLManbHbIX N 3TUYECKMNX
Npo6sieMax, CBA3aHHbIX C
pasBuUTNEM 1
Cnonb3oBaHMEM
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OCTVXKEHUI HAaYKWN, TEXHUKN
1 TeExHONOrnM;

MeThb: 48 Orc3.02. Uctopus OK1-9

pPUEeHTUPOBATLCH B
OBpeMeHHOoMn
KOHOMWYeCKoMu,

MONNTNYECKON N KYSIbTYPHON
nTyauumn B Poccum n mupe;

BLIABNSTH B3aMMOCBA3b
TEYECTBEHHbIX,
pervoHanbHbIX, MUPOBbIX
oLMaNbHO-3KOHOMUYECKNX,
MONINTUNYECKNX N KYJIbTYPHbIX
npobnewm;

HaThb:

CHOBHbIE HarpaBJIeHNSA
Pa3BMTUS KJIIOYEBbIX
pernoHoB Mupa Ha pybexxe
BekoB (XX n XXI BB.);

YLWHOCTb U MPUYnNHbI

OKaJIbHbIX, PEernoHasbHbIX,
Me>KroCygapCTBEHHbIX
KOHMINKTOB B KOHLe XX -
Hadvane XXI BB.;

CHOBHbI€ MPOLIECCHI
(MHTerpaunoHHbIe,
MONINKYNbTYPHbIE,
MUFPaLNOHHBIE U UHbIE)
MONINTUNYECKOrO 1

KOHOMWYECKOro pa3BuTums
BenyLLMX rocynapcTB 1
pernoHoB M1pa;

Ha3HaveHne OOH, HATO, EC

1 APYrX OpraHnsauunini n
CHOBHble HanpaB/ieHNs Nx
esTeNbHOCTY;

poSiN HaYKW, KYJIbTYpbl U
pbennrnm B coxpaHeHun u
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KpenJJeHnn HaunoHa bHbIX
1 TOCY4,apCTBEHHbIX
paanuunn;

oaep>XaHne n Ha3Ha4eHune
Ba>KHEeNLWnX NMpaBoOBbLIX N
aKoOHOAaTeJIbHbIX aKTOB
MNPOBOIro0 N pernoHajibHOro
Ha4dyeHWnA,

MeTb: 48 IOrcs.03. Mcuxonorus OK1-9
obLeHns
MPUMEHSATb TEXHUKN 1 MK 2.7, 3.6
Mpuembl 3hPeKTUBHOIro
buieHns B
npodeccnoHanbHoOM
eATeNbHOCTY;

\CM0SIb30BaTh NPUEMbI
aMoperynsuum noseneHns B

Npouecce MeXXJINYHOCTHOIoO
oweHuns;

HaTb!:

B3aMMOCBA3b 06LLEeHNS 1
eATENbHOCTH;

LLenn, YHKLUKW, BULbLI 1
POBHM 0bLLEHMS;

oo 1 poneBble 0XKNAAHUS B
oLeHun;

BUOblI COLNANbHbIX
B3aMOOENCTBUN;

MEexXaHN3MbI
B3a/IMOMOHNMaHNA B
oweHunn;

€XHUKWN 1 Npuemsl
OLweHns, NnpaBuna
NywaHus, BefeHus beceppbl,
bexageHuns;

TN4eckKmne npuHUnnbI
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obLweHuns;

MCTOYHNKN, MPUYUHBI, BUAbI
1 cnocobbl pa3pelueHns
KOH(DJINKTOB;

ymeTb: 196 IOrC3.04. NHocTpaHHbIN a3bIKIOK 1 - 9

obwaTbcsa (YCTHO 1
MMCbMEHHO) Ha MHOCTPaHHOM
A3bIKe Ha
MpodeccnoHasbHble U
MoBCEAHEBHbIE TEMbI;

mepeBoanTb (CO CloBapem)
N"HOCTPAHHbIE TEKCThI
NpodeccnoHansHom
HanpaBieHHOCTY;

IcCaMOoCTOATENIbHO
COBEpPLUEHCTBOBATL YCTHYIO U
MVCbMEHHYIO PeYb,
MOMONTHATL CJIOBAPHbIN
Banac;

NOHVMMaTb AMaNIorNYecKyto n
MOHOJI0r M4ECKYI0 peYb B
cchepe npodheccrnoHanbHOM
InesTeNbHOCTW;

BHATb:

Inekcnyeckmn (3000
Inekcmyecknx egmHnL) n
FrpaMMaTUYECKUA MUHUMYM,
HeobX0AUMbBIN AN YTEHUSA U
mepeBofa (co cnosapem)
MHOCTPaHHbIX TEKCTOB

MpodeccrnoHansHoOM

HanpaBaeHHOCTY;

yMeTb: 392 196 OrC3.05. dunsunyeckas OK2,3,6,9
KynbTypa

\cnoNb30BaTh

(PU3KYNbTYPHO-CNOPTUBHYO
InesaTeNnbHOCTL ANs
YKpenieHns 300poBbS,
INOCTVIXKEHUS KU3HEHHBIX 1
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NpoheccnoHanbHbIX Lenei;
BHaTb:

o ponn hunsnyeckom
KYNbTYypbl B

o6LLEKY TbTYPHOM,
npodeccrnoHabHOM 1
counanbHOM pasBUTUN
MenoBekKa;

OCHOBbI 310pOBOr0 06pasa
DKM3HW.

EH.00

MaTemaTnyecknii n obLimn
leCTeCTBEHHOHAY4HbIN
YeOHbIN LUK

390

260

B pesynbTaTe nsyveHns
o6s3aTenbHOM YacTun
ly4ebHOro umkna
o6yyaloLWmMInCa OOSHKEH:

yMeTb:

pelwaTb 3a4a4n Ha
OTbICKaHMe Npon3BO4HOWN
ICIOXKHONM (hyHKLMN,
NPON3BOAHbLIX BTOPOro 1
BbICLLINX NOPSAAKOB;

\CNOSIb30BaThb PasnyHble
MeTOobl UHTErpnpoBaHus
Npy pelleHnn 3aaay;

\cnosb30oBaTb MeTOAbI
MaTeMaTn4eCcKoro aHanmsa
Npy pewweHnn 3agay
NpVKAagHOro XapakTepa, B
[ToM yncne
npodeccnoHanbHoOM
HanpaBaeHHOCTY;

pellaTb CUCTEMbI yPaBHEHUN
C HECKONIbKNMU
nepeMeHHbIMU MaTPUYHbIM U
InpyrumMmn cnocobamu:

EH.01. MaTemaTuka

OK1-6,9
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cnonb3oBaThb
nrebpavyeckne meToabl

Npu peLLeHnn

reoMeTpuyeckunx 3agay;

HaThb:

CHOBHbIE MOHATUS U
MeTOAbl MaTEMaTNYeCKoro

Hanun3a, MMHenHom anrebpobl
1 aHaNMTUYeCcKomn
reomeTpuu;

CHOBHbIE YNCJIEHHbIE
MeTOoObl pelleHns
NMPpUKNagHbIX 3adayd;

YUIHOCTb, BUAbI 1 CNOCO6LI
pelleHns 3a4ad
Ha/IMTNYECKON reoMeTpumn
Ha MJIOCKOCTU U B
NpPOCTPaHCTBE;

MeTb: EH.02. HdopMaTuKa 0K 4,5,9

paboTaTb C COBPEMEHHbIMM
nepaumoHHbIMN CUCTEMAMMU,
eKCTOBbIMU pefakTopamu,
abnnyHbIMM NpoLeccopamu,
ncTeMamm yripaBsieHUs
a3aMun OaHHbIX,
MporpaMmMamMun NOAroTOBKMN
Mpe3eHTaunn, MHhOpPMaLNOH
HO-NMOVCKOBBLIMU CUCTEMAMU
1 NOJIb30BaTbLCS
BO3MOXKHOCTAMU r1obanbLHOM
etn NHTepHeT;

HaTb!:

CHOBHblE MeTObl U
penctBa cbopa, obpaboTku,
paHeHus, nepenayn n

HaKoMNeHna MHhopMauunm;

exHun4eckune cpencrtea n
MporpaMmmMmHoe obecneyeHune
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MNepCcoHaJIbHbIX
KOMIMbIOTEPOB;

[reopeTnyeckmne OCHOBbI
IcOBpEMEHHbIX
MHMOPMaLMOHHbIX
[TexHonoruni obuiero n
cneunannsnpoBaHHOro
Ha3HavYeHus;

yMeTb: EH.03. 9Konorunyeckume OK3,6,7,9
lOCHOBbI
lopMeHTUpoBaTLCH B NpMpPoOAONO/b30BaHUA
Hanbonee 06w mx Nnpobnemax
bkonorum n
NpMpPOAONOb30BaHMS;

BHATb:

locobeHHOCTKN
B3aMo4encTBms obLiecTea
1 Npypoabl;

MpUpPOoOpPECYpPCHbIN
noTeHunan Poccun;

MPpUHUUMNbI N MeTOAbI
PaLnNOHabHOIo
pnpoaonoab3oBaHnA;

MpaBoBble N CoOUuMabHbIE
BOMPOCHI
MpnpoaonoJib30BaHUA,

ymeTb: EH.04. IHdopMauUNOHHbIe OK1-9
cucTembl B
1ICN0JIb30BaTb TEXHO0MMN npodeccnoHansHoOM MK 3.1 - 3.6
cbopa, pa3meLleHuns, lnesTenbHOCTN
XpaHeHNs, HaKoNIeHNs,
Npeobpa3oBaHus 1 Nnepenayn
InaHHbIX B NpoeccrnoHabHO
OPNEHTUPOBAHHbIX
IHOPMaLMOHHBIX CUCTEMaX;

obecneynBaTb
InOCTOBEPHOCTb MHopMaLmn
B Npouecce
RBTOMATN3NPOBaAHHOWN
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06paboTKn OaHHbIX;
BHaTb:

Knaccudukaumno
MH(DOPMALMOHHBIX CUCTEM;

B/ ALl TEXHONOMNYECKNX
MpoueccoB 06paboTkun
MHpopMaLunn B
MH(OPMaLMOHHBLIX CUCTEMAX,
0COBEHHOCTUN MX
NpYMeHeHus;

MeToLbl N MpueMbl
lobecneyvyeHuns
MH(DOPMaLMOHHON
besonacHocTN.

.00

[MpocheccnoHanbHbIN
YeOHbIN UNKII

2478

1652

0rn.oo

O6wenpodeccnoHanbHble
INMCUMMIVHBI

1180

786

B pesynbTaTe nsyveHns
ob6s3aTenbHOM YacTun
ly4ebHOro umkna
o6yyaloLWMInCa OOSHKEH:

yMeTb:

OpUEHTMpPOBaTLCA B
BOMpPOCaxX 3KOHOMMYECKON
[Teopun B COBPEMEHHbIX
lycnoBusx;

BHATb:

BaKkOHOMEPHOCTM
byHKUMOHMPOBAHNSA
PBIHOYHbBIX MEXAHWU3MOB Ha
MUKPO- 1 MaKpPOYPOBHSIX U
MeTOAbl FOCYAapPCTBEHHOMO
perynmpoBaHus;

obLmne nonoxeHns
BKOHOMMYECKON Teopuu,;

OlN.01. DkoHOMUMYEeCcKas
[Teopus

OK1-7

MK1.1-1.3

yMeTb:

IOMN.02. 3KoHOMUKa

OK1-7
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pacCYNTbIBaTb MO NPUHATON lopraHusauunmn MK1.1-1.3
MeTO40/10rM OCHOBHbIE
[TEXHNKO-2KOHOMUYeCcKne
NokasaTenn AesaTenbHOCTU
opraHnsaumu;

BHATb:

OCHOBHbIE MUKPO-
MaKpPO3KOHOMUNYEeCKune
KaTeropun n nokKasaTenu,
MeTOObl X pacyeTa,

yMeTb: OMN.03. MeHeoXMEHT OK1-9

lyNpaBnsaTb KOH(PAMKTaMM 1 MK 1.1,1.2,1.4-1.8,
CTpeccamu B npouecce

MpodeccnoHanbHoM 2.4, 2.5
InesTeNbHOCTW;

BHaTb:

XapaKTepHble YepThbl
COBpeMeHHOro
MEeHEeI)KMEHTa;

LINKJT MEHEON)KMEHTA,

Mpouecc NPUHATUA 1
peanusauunmn
lyMpaB/ieHYeCKNUX peLeHunn,
HOpPMaLMOHHOEe
bbecneyeHe MeHeI)KMEHTA;

ymeTb: OMN.04. NrocypapcrteeHHasn [OK1-8
MyHULUMNanbHasa cnyxxba
NpYMeHATb KaapoBYyto MK 1.1-1.8
MONNTUKY Ha
fOCyAapCTBEHHON 1
MYHULMNaNbLHON cnyxbe;

BHaTb:
CMCTeMy rocyaapCTBEHHbIX
YYpeXX4EeHWI N OpraHoB

MECTHOIo CaMoynpaB/eHUsA;

obine npmnHUUnbl N
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[TpeboBaHNS K MPOXOXKAEHUIO
rfoCyapCTBEHHOWN 1”
MYHULMNANBHON CNy>XObl;

lopraHn3aLoHHO-NMpaBoBbIe
bopMbl rocy4apCTBEHHOI 0
pnnapaTa ynpasaeHus;

yMeTb: OMN.05. NHocTpaHHbIN A3bIk  [OK 1 - 7
(NpodheccnoHanbHbIN)
paboTaThb C MNK1.1-1.3
MpodeccrnoHasibHbIMU
[TeKCTaMu Ha NHOCTPAHHOM
A3bIKE;

ICOCTaBNATL U 0POPMAATL Op
raHN3aLUNOHHO-
pacropaanTesibHYIO0
INOKYMeHTaLunio Ha
IHOCTPaHHOM f3bIKe;

BECTV NeperoBopb! Ha
MHOCTPaHHOM 5I3bIKE;

BHaTb:

MPaKTMYeCKYyl rpaMMaTuUKy,
Heobxoaumyto gns
npodeccnoHanbHoro
obLLeHns Ha NHOCTPaHHOM
A3bIKe;

ocobeHHOCTM NepeBoaa
CN1y>xKebHbIX JOKYMEHTOB C
MHOCTPaHHOI O A3blKa;

yMeTb: IOMN.06. NMpodeccrmoHanbHas [OK1-8

PTVKa 1 ncuxonorms
MPUMEHSATL B Inenosoro obLieHus MK 1.2-1.6,1.8
MpodeccrnoHansHoOM

eATeNbHOCTU NMpreMbl
InenoBoro obeHns;

BHATb:
OCHOBHbIE MNMpaBWJia

NpodeCcCUoHaNbHON 3TUKN 1
NpreMbl fenosoro obweHns
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B KOJINEKTUBE,

locobeHHOCTKN
MpodeccnoHanbHOM 3TUKN 1
MCUX0N0Orn AenoBoro
obLLeHna cny»xaLmx

FOCy LapCTBEHHbIX N UHbIX
lopraHn3aLUMoOHHO-NPABOBbLIX
bopM yupexxaeHuin n

ocywecTBnAaTb Habop
[TEKCTOB Ha NepcoHasIbHOM
KomnbloTepe;

BHaTb:

YCCKYIO 1 TaTUHCKYHO
KflaBnaTypy nepcoHasbHOro
KoMMbloTepa;

npaBunia opopmsieHNs
INOKYMEHTOB Ha
[TepCoHa/IbHOM KOMMbIOTEPE;

opraHnsaummn,
yMeTb: OMN.07. KomnbtoTepHas 0K 2,4,5,9
lobpaboTka [OKYMEHTOB
npodeccnoHasnbHO MK 1.1,1.3-1.9,2.2,2.4,25

yMeTb:

BallullaTb CBOU NpaBa B
ICOOTBETCTBUN C TPYyAOBbIM
BaKOHOL4ATE/IbCTBOM;

\CNo/1b30BaTh NPaBOBYIO
MHpopMauuio B
npodeccrnoHansHoOM
InesTeNbHOCTW;

BHATb:

NpaBa 1 06513aHHOCTM
CNy>KaLLNX;

BakoHoAaTesbHbIe aKTbl U
MHblE HOPMaTUBHbIE
MpaBoBble JOKYMEHTHI,
perynvpytowmne

IOrN.08. MNMpasoBoe
lobecneyeHne
npodeccnoHansHoOM
lnesTenbHOCTN

OK1-7

MnK1.1,1.2,1.4,1.5 1.7,1.8
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MPaBOOTHOLUEHNA
brsnyecknx n LLPUANYECKNX
i,

IOCHOBHble 3aKOHOAATE IbHbIE
@KTbl O MPaBOBOM
lobecnevyeHnn
npodeccnoHansHoOM
INeaTeNbHOCTY CAYyXKaLLWUX;

yMeTb: OrN.09. YnpasneHune OK1-9
kavyecTBOM
oOpPMAATE 4OKYMEHTaLNIo MK 2.1-2.3,
No ynpaB/ieHNI0 Ka4eCTBOM
Npoaykuun; NK 3.1, 3.2, 3.5

BHATb:

OCHOBHbIE MONI0XKEHUSA
cncTtemMm MeHe )XMeHTa
Ka4decCcTBa U Tpe6OBaHVI$I K
HUM;

MeTonnYecKyto 1
HOPMATUBHYO
INoKyMeHTaumMo no
lYNpaBieHNIo Ka4eCcTBOM
npoaykuuu;

yMeTb: OMN.10. YnpasneHune OK1-9
MnepcoHasiom
lco3naBaTb 6naronpuATHLIN NK 1.7, 2.6, 2.7, 3.6
NCMXONOrNYEeCKUN KNUMaT B
KONNeKTuBe;

B(pheKTUBHO yrpasBisaTb
TPYLOBLIMY pecypcamu;

BHATb:

conep>xaHne KaapoBoro,
MH(hOPMaLMOHHOrO,
[TEXHMYECKOro 1 NpaBoBOro
lobecrnevyeHns CUCTEMbI
lynpaBaeHUs nepcoHasnom;

OpraHn3aLMoHHY0
CTPYKTYPY CAyX6bl
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ynpaBneHna nepcoHasnoMm;

obLime NpuHLUMNbI
lynpaBaeHns nepcoHasnom;

NPUHLMMLI OpraHm3aumm
KkanpoBon paboThl;

NCUXONOrNYecKme acnekThbl
ynpaBneHus, cnocobbl
pa3spelleHns KOHMINKTHBLIX
CMTyaunii B KOJJIEKTUBE;

yMeTb: OM.11. OcHoBbI OK1-9
ccnenoBaTesibCKOM

1CMONb30BaTbh METOAbI lneaTenbLHOCTU MK 2.1, 2.6, 3.2, 3.3, 3.5

Hay4HOro No3HaHua B

iccnenoBaTeNbCKOM

InesTenbHOCTY;

BHaThb:

0o NoCnencTBUAX CBoOEN
npodeccrnoHansHoOM
IneaTenbHOCTU C TOYKKN
BpeHuns egmHcTBa Bruocdepsl
1 BriocounanbHOM NPUPoabI
MenoBekKa;

IOCHOBHblE TEPMUHbI 1
onpeneneHns,
cnonb3yeMble Npu
bopMMpOBaHUM [OKYMEHTOB
B 06/12CTW Hay4HO-

ccnenoBaTesIbCKom

InesTeNbHOCTY;

ymeTb: OMN.12. Fr'ocypapcTBeHHoOe OK1-9
perynnpoBaHmne 3KOHOMUKMN

NpoBOANTL HeEOBXoAMMbIE MK 3.5, 3.6

pacyeTbl MO HAJIOrOBOMY,
KpeanTHoMy, 6o )KeTHOMY
perynmpoBaHuio
BKOHOMWYECKUX MPOLLECCOB;

BHATb:

Icnocobbl rocynapCcTtBeHHOro
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perynnmpoBaHns 3KOHOMUKMN B
nepexonHbIi Neprog K
PbIHKY;

NMHaMUKy counabHO-
KOHOMMNYeCKUnX rnpoueccos,
nponcxoAawmnmx B CTpaHe, nx
TaTuctn4eckmne
AKOHOMEPHOCTWH;

NPUHLMNBLI 1 POPMbI

roCy4apCTBEHHOIO

perynvpoBaHnst 3KOHOMUKY B
bIHOYHbIX YCJIOBUSX;

MeThb: Orn.13. Cucrtema OK1-9
roCcyapCTBEHHOro

ObACHATL pasnyHbIe lynpasneHus MK 2.6, 2.7, 3.6

OpPMbl FOCYAapPCTBEHHOrO

npaBfieHUs;

N0/1b30BaTbCA OCHOBHbLIMMU

HOPMaTUBHO-MPABOBbLIMU
OKyMeHTamu,
npenensowmmMmm cucTemy

rOCYyAapCTBEHHOMO
npaBJiIeHUS;

MO0JIb30BaTbCA
MaKPO3KOHOMNYECKNMN
MoKa3aTenamu;

BnageTb MeTogamu
paspeLleHns KOHPJIMKTHBIX
nTyaumim;

HaThb:

Hay4YHble OCHOBbI CUCTEMBI
rOCyAapCTBEHHOIro
npasneHus;

TPYKTYpPY OpraHoB
roCylapCTBEHHOr 0
npaBfeHUs; coaep>xaHve n
HanpaBneHune
rOCylapCTBEHHOW NOJINTUKN;
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npasJieHne counanbHOn
hepon N KOHPINKTHBIMU

nTyaumnsamu,
MeTb: OMN.14. OpraHunsaumus OK1-9

roCyAapCTBEHHbIX
apakTepu3oBaTb lydapexxaeHunin Poccun MK 1.2,1.3, 2.1, 2.6, 3.5, 3.6

NCNONTHUTENbHYIO BNAaCTb B
oBpeMeHHon Poccum n

npobnembl ee

MooepHu3aunm;

OBbACHATL cneundnky
roCylapCTBEHHOr 0

npasJieHUs Ha
pervoHanbHOM YPOBHE;

HaTb!:

FocynapCTBEHHbIN annapaT
Poccun B cucteme
OBETCKOro rocynapcTBa;

mepnogbl CTaHOBJIEHNA N
BOTIOLUUNN a AMUHNCTPATUBHO)

KOMaHOHOW CUCTEMbI
npaBJieHNA;

OBETCKWUI onbIT
OMUHUCTPUPOBaHUS;
Kpr3nc hepepaTnBHOM
nctembl Cotoza CoBeTCKUX
OUMaINCTNYECKNX
Pecnybnuk; nepuop
TaHOBJIEHNS HOBOW CUCTEMBbI
praHmsaumm
rOCyfapCTBEHHOW BAacTu B
Poccun B 1990 - 1993 rr.;

CHOBHbIE MOI0XKEHNS
KoHCTUTYuUnm Poccminckon
epepauun 1993 r. un
npouecc popMnUpoBaHUA
HOBbIX OpraHoB
rfoCyapCTBEHHOW BNacTu;

npencTtaBuTENIbHbIE OPraHbl
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BnacTn B Havane XXI B.,
TPYKTYPY UCMONHUTESNIBHON
BacTu B COBPEMEHHOWN
Poccuun n npobnemsl ee

Moo epHu3aumu;

neunguky

pedopmmpoBaHns cynebHomn
ncrtembl Poccuimnckonm
efepaunu;

MeTb: 68 ON.15. besonacHOCTb OK1-9
PKN3HeneaTenbHOCTN
praHn3oBbIBaTb U MK 1.1-1.5,
NPOBOAVTL MEPOMNPUSATUS MO
awmTe paboTatowmnx un 2.1-2.4,2.7,
HaceneHnsa oT HeraTUBHbIX
BO30ENCTBUIA Ype3BblYalHbIX 3.1-3.6
nTyauun;

NpeanpuHUMaTb
NpoduiakTu4yeckme mMepsbl
1A CH/XKEHUA YPOBHSA
MnacHOCTEN PasIN4yHOro
Buaa n nx NocnencTeuin B
NpodeccnoHanbHoOm
eATeNbHOCTU 1 BbITY;

\cnosib30BaTh CpeacTBa
HOVBUIYabHOW 1
KONNIEKTUBHOWM 3aLUThl OT

PY>X1si MacCoBOro
MNopaXkeHus:;

MPUMEHSTH NEPBUYHbIE
pencTBa NoXKapoTyLUeHUs;

PVEHTUPOBATLCA B NepeyHe
BOEHHO-YYEeTHbIX
neunanbHOCTENn n
aMOCTOATENbHO
npenensaTb cpenn HUX
pOACTBEHHbIE MOJYHYEHHON
neunasbHOCTW;

MPUMEHATb
MpodeccnoHasibHble 3HaHNA
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B X0[e NCNONHEHNS
643aHHOCTEN BOEHHOM
Ny»X6bl Ha BOMHCKMX
OJI>KHOCTSIX B COOTBETCTBUN
rnosly4eHHown
neumnanbHOCTbIO;

BnageTb cnocobamu
€CKOHM(JIMKTHOT 0 06LLeHnn
1 camoperynsumm B
moBCceaHEeBHOMN
eATeNbHOCTU U
KCTpeMasbHbIX YC0BUAX
BOEHHOW CNYyX6bl;

Ka3blBaTb NepBylO NOMOLLb
MOoCTpagaBLINM,

HaThb:

MpuHUMnbl obecneyeHns
CTONYMBOCTU 06BEKTOB
KOHOMUKM,

MPOrHO3MPOBaHUA Pa3BUTUS
06bITUI N OUEHKM

mocnencTsun nNpu
€XHOreHHbIX Ype3BblHaHbIX
NTYyaunsax n CTUXUAHBIX
BJIEHUSX, B TOM YuCJie B
CJIOBUSIX NPOTUBOLENCTBUSA
eppopu3My Kak cepbe3Homn
rpo3e HaluWOoHaJIbHOM
e3onacHocTn Poccuu;

CHOBHbIE BUAbI
MOoTeHLMaNbHbIX OMacHOCTEN
1 UX NOCNeACTBMA B
MpodeccrnoHansHoOM

eATeNnbHOCTU 1 BbITY,
MPUHLMNbI CHUXKEHWA
BEPOATHOCTU NX
peanvsaunm;

CHOBbI BOEHHOI Cy>X6bl 1
60pOHbI rocynapcTBa;
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Bagayn N OCHOBHbIE
MEeponpuUAaTUA rpaXxaaHCKoWn
lo60pPOHbI; CNoCobbI 3aLWMThI
HaceneHns oT oOpyXXus
MaCCOBOIO MOpakeHus;

Mepbl NOXXapHON
be3sonacHoCTM 1 NpaBuia
be3onacHoro nosegeHus npu
noXxapax;

opraHM3aunio 1 NopsaaoK
NpY3blBa rpa)kaaH Ha
BOEHHY0 CnyX6y n
NOCTynJleHUs Ha Hee B
Ino6poBOSILHOM NOPsAKe;

OCHOBHblEe BMAbI
BOOPY>XXEHWS, BOEHHOMN
TEXHUKN 1 CreunanbHoro
CHaps>KeHna, cocTosLme Ha
BOOpY>XeHUM (OCHaLLeHnn)
BOVHCKUX NoApa3feneHun, B
KOTOPbIX MMEKTCA BOEHHO-
V4eTHble cneumanbHOCTH,

PO CTBEHHbIE
cneunanbHocTam CIMO;

o6nacTb NpUMeHeHns
noslyyaembix
NpoceccnoHanbHbIX 3HaHWI
Npy ncnonHeHnn
o6s3aHHOCTE BOEHHOMN
cnyx6bl;

MOpsILOK U NpaBuna
lOKa3aHWs NepBo NOMOLLN
nocTpagasLLInM.

M.00

[TpodheccroHaibHble MOAYIN

1298

866

MM.01

OpraHnsauyuns
INOKYMEHTaLNOHHOI0
o6ecnedyeHns ynpaBneHmsa n
byHKLUMOHNPOBaHMS
opraHnsaumm

B pe3ynbTaTe usyyeHus

MOK.01.01.
LIOKYMeHTaLoHHOe
lobecneyeHne ynpaBneHus

OK1-9

MK 1.1-1.11




>PlOC

NpodeccroHanbLHOro Moay s
OyYaloLWMAC OOSHKEH:

IMETb I'IpaKTI/I‘-IECKVIIh onbIT:

praHusaumm
OKYMEHTaLMOHHOro
6ecnevyeHuns yrnpassaeHusa n
YHKLMWOHUPOBaHMS
praHusauuu;

MeTb:

MPVYMEHSATb HOPMATUBHbIE

MpaBOBble aKThbl B
npaBJieH4YeCKOMN
eATeNIbHOCTY;

NoAroTaB/IMBaTh MPOEKTLI
npaByieHYeCKnx peLlJeHI/IIZ;

bpabaTbiBaTh
nocTynatoLwme n
TrnpaBnseMble LOKYMEHTHI,
NCTEMaTU3NPOBaThb UX,
OCTaBJISiTb HOMEHKNATYpPy
en n popMnpoBaThb
OKYMeHTbI B Aena;

FOTOBUTL M MPOBOAUTL
oBellaHus, aenosble

BCTPEYU, MpueMsbl 1

NpeseHTauum;

HaTb!:

HopMaTMBHbIE NPaBOBbIe
KTbl B 0651aCTU
praHusaumm
npaBJieH4YeCKOMN
eATeNIbHOCTY;

CHOBHble nNpaBuna
paHEeHnsa 1 3amnThl
ny»xebHon nHhopmaumu.

MKA.01.02. NpaBoBoe
perynvpoBaHue
lynpaBaieH4YecKomn
lnesTenbHOCTU

MK[.01.03. OpraHusauums
IcekpeTapckoro
lobcnyxnsaHmsa

[M.02

|OpraH|/|3a|_wm aPXMBHOW 1 Cn

MOK.02.01. OpraHusaumsa n

OK1-9
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[paBOYHO-NHOPMALIMOHHOWN HOpMaTMBHO-MNpaBoBbIe MK 2.1-2.7
pab0Thbl MO AOKYMEHTaM IOCHOBbI apPXMBHOI 0 Aesa
praHmsaumm MOK.02.02.
focynapCTBEHHbIE,
B pesynbTaTe n3ydeHus MYHULMNANbHbIE apXMBbI 1
NpotecCcnoHasbHOro Moayns apXx1BbLI OpraHu3auunni
OyYaloLWMNCa OOMKEH: MJ1K.02.03. MeToauka un
NMpakTUKa apXMBOBELEHNSA
IMeTb NPaKTUYeCKNA ONbIT: MIK.02.04. ObecnevyeHune

ICOXpaHHOCTM OOKYMEHTOB
praHu3auum apxmBHOM v cn

[PaBOYHO-NHMOPMaLMOHHON

paboTbl N0 AOKYMeHTaM
praHusauuu;

MEeTb!

praHn30BbLIBATH
eATeNIbHOCTb apxmBa C
4YeTOM CTaTyca 1 npoguns
praHusauunu;

paboTaTb B cUCTEMAXx
JIEKTPOHHOI 0
OKyMeHT0060poTa;

NICNOJIb30BaTb B
€ATENBbHOCTU apXuBa
OBpeMeHHbIe

KOMIMbIOTEPHbIE TEXHOJIOI NN,

MPUMEHATbL COBPEMEHHbLIE

MeTOONKN KOHCepBauun n

peCTaBpaUn apXUBHbIX
OKYMEHTOB;

HaThb:

NCTEMY apXMBHbIX
YypexxaeHun B Poccninckon
efepauun n opraHmsaumio
pXnBHOro poHAa

Poccunckon ®epepaunm;

NCTEMY XpaHEHUs 1
6paboTKM [OKYMEHTOB.
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6ecnevyeHuns yrnpassaeHusa n
pXMBHOro Aena c
\CNoSIb30BaHNEM
MporpaMMHbIX CPeacTB
yeTa, XxpaHeHus, 0bpaboTku
1 MOVCKa NOKYMEHTOB

B pe3ynbTaTe n3yveHus
npoceccruoHasibHOro Mmoaynsa
OyyaloLWMNCa OOSHKEH:

NMETb ﬂpaKTVI‘-IeCKVII;I OonbIT:

paboTbl C NPOrpaMMHbIMU
pencTBamMu y4eTa,
paHeHus, 06paboTku n
Movcka [LOKYMEHTOB;

praHmsaumm crnpaBoYyHO-
MHPOPMaLMOHHOM
eATeNIbHOCTU C
OKyMeHTaMu;

NpodeccrnoHanbHO
PUEHTUPOBAHHbLIM

NporpaMMHbIM
becneyeHnem B obnacTum
OKYMEHTALMOHHOTI 0
6ecneyeHmns ynpasieHus

(nanee - JOY) n apxmBHOro
ena;

praHn3oBbLIBaTb BHEAPEHUE
BTOMaTU3NPOBAHHOWN
ncrembl B cnyxbe J0Y un
pxuBe (TexHun4yeckoe
afaHune, noHsATne o CASE-
eXHOJIornsx);

HaxoAnTb HeobxoanuMyto
HChOpMaLIMIo, MOJIb30BaThLCS

INOKYMeHTaLNoOHHOM
lobecneyeHUn ynpaBieHus 1
ApXVMBHOM fene

MM.03 cywecTsieHne MOK.03.01. OK1-9
OKYMEHTaUMOHHOI 0 MHpopMaLNOHHbIE
[TexHosornm B MK 3.1 - 3.6




(

v’

MHPOPMaLNOHHBIMK

pecypcamun cetn NHTepHeTa

B o6nacTum
OKYMeHTOBeLEeHUsA U
PXUBHOro foena;

pa6OTaTb C 3JIEKTPOHHbIMN
OKYMEHTaMu;

ICN0/Ib30BaTL CETEBbIE

NporpaMMHbie u
exXHUYecKre cpeacTsa B

npoheccroHanbHoM
esTeNnbHOCTH;

HaThb:

obIHOK
neunann3npoBaHHoOro
NPUKNALHOr0 NPOrPaMMHOro
6ecrnevyeHuns B obnactun OOY
1 apXMBHOIro aena
(aBTOMaTU4YeCcKne CucTembl
npaBJieHNst OKYMEHTaMW);

OBpPEMEHHOE COCTOosIHNE
OY rocygapCTBEHHbIX 1
HerocyaapCTBEHHbIX
YypexxaeHun,
fOCYy0apCTBEHHbIX,
MYHULIMNANbHBIX 1
HerocynapCTBEHHbIX
pxnBoB B obnactu
NpvMeHeHns
H(OPMaLMOHHbIX
exHOoJIornm n
nCnosib30BaHNSA
neunaan3npoBaHHoOro
MporpaMmMHoro obecnevyeHus;

KopnopaTuBHbIE

MHPOPMaALMOHHBIE CUCTEMBI,
BTOMATU3MpPOBaHHbIE MO
ncTeMam JOKyMeHTauuu, B
OM YunCne KaapoBown,
yxy4eTa;

MK[.03.02. MeToaunka
pauoHanusaunm
INOKYMEHTaLVOHHOIr 0
lobecneyeHns ynpaBneHns n
apX1BHOro gena
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NepcneKkTuBHbIE
HanpaBneHus
HpopmaTmsaumm JOY n
px1BHOro nena;

BakoHopaTesnbHyto 6asy,
OCHOBHble yrpo3bl
MH(DOPMaLMOHHOM
be3onacHoCTML.

MKA.03.03. OpraHusaums
PaboThl C 3/IEKTPOHHBLIMU
l[noKyMeHTaMu

MM.04

BbinonHeHve paboT no
OLHOW NN HECKOJIbKUM
Npoteccunsam paboumx,
INOJ>KHOCTSAM CJ1y>KaLmnx

BapuaTuBHas 4acTb y4ebHbIX
Linknos MMCC3

(onpenenseTcs
lo6bpasoBaTenbHOM
opraHusauunen
CamMoCTOATEIbHO)

1620

1080

Bcero 4yacos oby4eHus no
yebHbIM umkniam MNCC3

5292

3528

¥n.oo

VuyebHasi npakTuKa

111.00

[Tpon3BoacTBEeHHas
NpakTuka (no npodunio
cneunanbHOCTK)

10 Hen.

360

OK1-9

MK 1.1-3.6

MAn.oo

[Tpon3BoacTBEeHHas
NpakTrKa (NpenannioMHas)

4 Hepn.

[1A.00

HpOMemyTquaﬂ aTrectauna

5 Hen.

TMA.00

focynapcTBeHHasa ntorosas
pTTecTaums

6 Hep.

TMA.01

[MonroToBKa BbIMYCKHOM
KBa/IM(NKALMOHHON PaboThl

4 Hep.

TNA.02

BalnTa BbINYCKHOW

KBaM(UKALMOHHON PaboThl

2 Hep.

Cpok nonyyeHusa CMNO no MMNCC3 yrnybneHHOW NOAFOTOBKM B 04HOM hopMe obyyeHnsa cocTaBnseT 147 Henenb, B TOM 4ucie:

[06yyenue no y4yebHbIM LuKIam
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VyebHas NpakTuKa 10 Hegp.
[Mpon3BoacCcTBEHHasa NpakTKKa (Mo Npoduao CNeunasbHOCTH)

[Tpov3BoACTBEHHAs NpakTuKa (NpeaaunaomMHas) 4 Hep,
[TpoMeXxxyToYyHaa aTTecTaums 5 Hen,
CocynapcTBeHHas UTorosas atrecraums 6 Hep,)
KaHukynspHoe Bpems 24 Hep)
Toro 147 Hen|

VIl. TPEBOBAHUA K YCJTOBUAM PEATTU3ALW TNMPOIrPAMMBI NMOAITOTOBKU

CNEUMANNCTOB CPEOHEIO 3BEHA

7.1. Obpa3oBaTesibHas opraHM3auns camocTosiTeNbHO pa3pabaTbiBaeT M yTBepxaaeT MMMCC3 B cooTBeTCTBMU C HacToAwmM ®PrOC CMO n C y4eTOM COOTBETCTBYHLLEN
npumepHon MMNCC3.

Mepen Havanom paspaboTkuy MMNCC3 obpa3oBaTenbHaa opraHM3auma LOJHKHA ONPefesinTh ee crneum@mrKy C y4eToM HanpaBieHHOCTX Ha yA0BNeTBOpeHe NoTpebHOCTel pbiHKa
Tpyna n paboTtodaTenei, KOHKPETU3NPOBATL KOHEYHbIE Pe3ysibTaThl 00yYeHUs B BMAE KOMMETEHLUUA, YMEHWI 1 3HaHWIA, NprnobpeTaemMoro npakTU4Yeckoro onbiTa.

KOHKpeTHble BUAbl AESTeNbHOCTM, K KOTOPbIM roToBUTCA 06y4YaloWwuncs, LO0/KHbI COOTBETCTBOBAThL MPUCBAVMBaeMon KBanuUKauuW, OnpefensiTb CoAepxaHue
obpasoBaTesibHOW NporpamMmsbl, paspabaTbiBaeMoii 06pa3oBaTeNbLHON opraHM3aunell COBMECTHO C 3aMHTepecoBaHHbIMU paboTofaTensmMu.

Mpwn dopmmpoBaHum MMNCC3 obpasoBaTenbHasa opraHn3aumns:

MMeeT MpaBO MCMOJIb30BaTb O6bEM BpeMeHW, OTBEAEHHbIl Ha BapuMaTMBHYK 4acTb y4ebHbix uumknos [MCC3, yBenMyuBas npu 3ToM o6bEM BpeMeHU, OTBEHEHHbIN Ha
ANCUMMAVHBL 1 Moaynn obsi3aTesibHOW YacTu, Nnbo BBOAS HOBble AWCLUMAWHBLI U MOAYJIN B COOTBETCTBUM C NoTpebHoCTAMM paboTomaTenein M cneundukon fesTenbHOCTU
obpa3oBaTesibHOWM OpraHu3aunu;

MMeeT NpaBo oNpefensTh A8 0CBOEHMS 00yYaloLWMMCsa B paMKax NpotheccuoHanbHOro Moaynsa npodeccuto pabovero, LO/MKHOCTb CAy>Kallero (04HY NN HECKObKO) COracHO
npuaoXeHuto K Hactoawemy ®rocC Crio;

obs3aHa exerogHo obHoenATb MMCC3 c y4yeTom 3anpocosB paboTopaTeneit, 0COBEHHOCTEN pPa3BUTUA PErvoHa, KyJbTypbl, HayKW, 3KOHOMWKW, TEXHWKW, TEXHONOrunh u
coumanbHoOM chepbl B paMKax, YCTaHOBJIEHHbIX HacToawmm ®rOC Cro;

o6s13aHa B paboumx yuyebHbIX NporpaMMax BCex AUCLUUMINH U NPOdeCcCMoHalbHbIX MOAYJIeN YeTKO (opMynpoBaTh TpeboBaHUSA K pe3ysbTaTaM MX OCBOEHUS: KOMMETEeHLUsM,
nprobpeTaemMoMy NPakTUYECKOMY OMbITY, 3HAHUSM U YMEHUAM;

ob6s3aHa obecneymBaTb 3PHEKTUBHYIO CAMOCTOATENbHYIO paboTy 0byvatolmnXcs B COHeTaHNM C COBEPLLUEHCTBOBAHMEM YIpaBieHMs €0 CO CTOPOHbLI MpenogaBaTenen u MacTepos
NMpPon3BOACTBEHHOIr0 06y4YeHuns;

ob6s3aHa obecneymBaTb 06y4aOWMMCA BOSMOXKHOCTb Y4acTBOBaTb B (DOPMUPOBAHNN UHANBNAYAJIbHON 06pa3oBaTeNbHOM NPOrpaMmbl;
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ob6s13aHa (HOpPMUPOBaTb COLMOKYNbTYPHYI Cpepy, C034aBaTb YC/0BMS, HeobxoAuMble A1 BCECTOPOHHEro Pa3BUTWS U COUMANM3aLUM JINYHOCTU, COXPaHEHWUs 340POBbS
obyyatowmxcsi, cnocobcTBoBaTb pPa3BUTUIO BOCMUTATENBHONO KOMMOHEHTa o6pa3oBaTeslbHOro MpoLecca, BKJYas pasBUTME CTYAEHYEeCKOro camoynpaBiieHus, y4vacTue
obyyarowmxca B paboTe 06LeCcTBEHHbIX OPraHu3aLnii, CMOPTUBHbLIX U TBOPYECKUX KJ1yOOB;

LOJKHa npefycMaTpuBaTh B LIESISIX peasin3aunum KOMNeTeHTHOCTHOrO NoAXoAa UCMosib3oBaHMe B 06pa3oBaTe/lbHOM MpoLecce akTUBHbLIX U MHTEPAKTUBHbLIX (hOPM NpoBeaeHUs
3aHATUN (KOMMbIOTEPHbBIX CUMYALUA, OEN0BbIX U POSIEBLIX Urp, pa3bopa KOHKPETHbLIX CUTYaLUN, NCUXONOrMYECKUX U UHbIX TPEHUHI OB, FPYMNMoBbIX AMCKYCCU) B COYeTaHUn C
BHeayaAUTOpHOM paboToi ANns opMUPOBAHMS 1 Pa3BUTUS 0BLLMX 1 NPOGECCMOHAlbHBIX KOMMETEHLMIA 06y4atoLmnxCs.

7.2. Mpwn peanuzauunm MNMCC3 obyyalowmecs nMetloT akageMnyeckme npasa n 06s43aHHOCTM B COOTBETCTBMU C PepepasibHbIM 3akKOHOM OT 29 pekabpsa 2012 r. Ne 273-®3 "06
obpa3oBaHun B Poccuiickon depgepaumn [1].

[1] CobpaHune 3akoHomaTenbcTBa Poccuiickon ®epepaumm, 2012, Ne 53, cT. 7598; 2013, Ne 19, cT. 2326; Ne 23, cT. 2878; Ne 27, cT. 3462; Ne 30, cT. 4036; Ne 48, cT. 6165; 2014, Ne
6, CT. 562, cT. 566; Ne 19, cT. 2289; Ne 22, cT. 2769; Ne 23, cT. 2933; Ne 26, cT. 3388; Ne 30, cT. 4263.

7.3. MakcuManbHbI 06beM y4ebHoM Harpysku obyvatowlerocs cocTaBnseT 54 akafeMUYeckux vaca B HeLesto, BK/oYasi BCe BUAbI ayAUTOPHOW UM BHEAyAUTOPHOW y4ebHoM
Harpysku.

7.4. MakcMManbHbI 06beM ayanTopHoOn y4ebHom Harpysku B 04HoM hopMme obyyeHmna cocTaBnseT 36 akageMU4ecKnx HYacoB B Hefesto.

7.5. MakcManbHbIn 06beM ayanTOPHON y4ebHOM Harpy3kn B 04HO-3a04HOM hopMe obyyeHnsa cocTaBnseT 16 akageMn4yeckux 4acoB B HEAESIO.

7.6. MakcuManbHbI 06beM ayaUTOPHON y4ebHOM Harpy3kn B rof B 3a04Hon hopme obyveHuns cocTaBnsieT 160 akageMNYeCKnx 4acos.

7.7. O6Lwas Npofo/KUTENBHOCTbL KaHUKY B y4ebHOM roay AO/KHA COCTaBnAaTb 8 - 11 Hefenb, B TOM YUC/Ie HE MeHee 2-X Heflesib B 3UMHUIA NePUoL,.

7.8. BbinosHeHMe KypcoBOro npoekTa (paboTbl) paccMaTpmBaeTCs Kak BUA y4yebHon paboTbl Mo gucumnanHe (AUCUMNAMHAM) NPOMecCUoHaNbHOro yyebHoro uukna n (nam)
npogeccnoHasbHOMy Moy (MoaoynaM) npoeccnoHanbHOro y4ebHoro unkna n peaansyeTcs B Npefenax BpeMeHun, OTBEAEHHOI0 Ha ee (1X) nsy4veHue.

7.9. OucumnnmHa "®ursnyeckasn KyabTypa" npeaycMaTpuBaeT exxeHeneslbHO 2 Yaca 0653aTesNbHbIX ayAUTOPHbIX 3aHATUA 1 2 Yaca CaMOCTOSATENIbHOM paboThl (3a CHET pas3InyHbIX
¢opM BHEayANTOPHLIX 3aHATUIA B CMOPTUBHLIX Kiy6ax, cekumsax).

7.10. O6pa3oBaTenibHaa opraHn3auMs UMeeT NpPaBo 4J1S NOArpynn AeBYyLUEK UCMO0Mb30BaTb YaCTb y4ebHOro BpeMeHn AUCUUMANHBLI "Be3onacHoCTb XW3HenesTenbHocTn" (48
4acoB), OTBEAEHHOr0 Ha U3y4eHne 0CHOB BOEHHOWN C/yXKbbl, Ha 0CBOEHME OCHOB MeANLIMHCKMUX 3HaHUN.

7.11. NonyyeHwne CMO Ha 6a3e ocHOBHOro obuiero o6pasoBaHNs OCYLLECTBASETCA C OAHOBPEMEHHbIM Mony4YeHneM cpefHero obuiero obpasosaHma B npedenax MMCC3. B atom
cnydae MMCC3, peannsyemas Ha 6a3e ocHoBHOro obuiero obpasoBaHus, pa3pabaTbiBaeTcsl Ha OCHOBe TpeboBaHWMI COOTBETCTBYKOLWMX defepasbHbiX FoCyAapCTBEHHbIX
obpa3oBaTesibHbIX CTaHAapTOB cpefHero obuero obpasosaHns n CMO c y4yeToM nosly4aemow cneuunanbHocTum CroO.
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Cpok ocBoeHus MMCC3 B o4Hom popme 0byveHus ansa nuy, obyvatowmxca Ha 6ase ocHoBHOro obuwero obpasoBaHus, yBeMYMBaeTCA Ha 52 Hefenn 3 pacyeTa:

[reopeTuyeckoe obyyeHune (Npu obsizaTensHom y4ebHON Harpy3ke 36 4acoB B Heaeso) 39 Hen,
NpoMeXxyTo4Has aTTecTaums 2 Hep,
KaHWKy bl 11 Hep,

7.12. KoHcynbTauum gna obyvalowmxcsi no o4HOM U 04HO-3a04HOM hopMaM obyyeHus npegycMmaTpuBatoTcs obpa3oBaTeslbHOW opraHusauunen M3 pacyeTa 4 Yaca Ha OOHOro
obyyatoLerocs Ha Kakablil y4ebHbI roa, B TOM Yuic/e B Nepuop peanvsaumn obpasoBaTesbHOM NporpaMmMbl cpefHero obuero obpa3soBaHus ans nuy, oby4vatolmnxcs Ha 6ase
0CHOBHOrO 0o6Lero obpasoBaHus. PopMbl MPOBEAEHUS KOHCYIbTauMiA (FpynnoBble, MHAVBUAYasbHbIE, MUCbMEHHbIE, YCTHbIE) onpenenstoTcs obpa3oBaTesbHONW OpraHn3aunei.

7.13. B nepuog 0byyeHuns C oHoWwaMn npoBoaaTca yyebHble cbopbl [1].

[1] MyHkT 1 cTaTbn 13 dPenepanbHOro 3akoHa oT 28 MapTa 1998 r. Ne 53-®3 "O BoMHCKOW 06513aHHOCTM K BoeHHoW cnyxbe" (CobpaHue 3akoHopaTenbCTBa Poccuiickomn
depepaumm, 1998, Ne 13, cT. 1475; Ne 30, cT. 3613; 2000, Ne 33, cT. 3348; Ne 46, cT. 4537; 2001, Ne 7, cT. 620, cT. 621; Ne 30, cT. 3061; 2002, Ne 7, cT. 631; Ne 21, cT. 1919; No 26,
cT. 2521; Ne 30, cT. 3029, cT. 3030, cT. 3033; 2003, Ne 1, cT. 1; Ne 8, cT. 709; Ne 27, cT. 2700; Ne 46, cT. 4437; 2004, Ne 8, cT. 600; Ne 17, cT. 1587; Ne 18, cT. 1687; Ne 25, cT. 2484;
Ne 27, cT. 2711; Ne 35, cT. 3607; Ne 49, cT. 4848; 2005, Ne 10, cT. 763; Ne 14, cT. 1212; Ne 27, €cT. 2716; Ne 29, cT. 2907; Ne 30, cT. 3110, cT. 3111; Ne 40, cT. 3987; Ne 43, cT. 4349;
Ne 49, cT. 5127; 2006, Ne 1, cT. 10, cT. 22; Ne 11, cT. 1148; Ne 19, cT. 2062; No 28, cT. 2974; Ne 29, cT. 3121, cT. 3122, cT. 3123; Ne 41, cT. 4206; Ne 44, cT. 4534; Ne 50, cT. 5281;
2007, Ne 2, cT. 362; Ne 16, cT. 1830; Ne 31, cT. 4011; Ne 45, cT. 5418; Ne 49, cT. 6070, cT. 6074; Ne 50, cT. 6241; 2008, Ne 30, cT. 3616; Ne 49, cT. 5746; Ne 52, cT. 6235; 2009, Ne 7,
CT. 769; Ne 18, cT. 2149; Ne 23, cT. 2765; Ne 26, cT. 3124; Ne 48, cT. 5735, cT. 5736; Ne 51, cT. 6149; Ne 52, cT. 6404; 2010, Ne 11, cT. 1167, cT. 1176, cT. 1177; Ne 31, cT. 4192; Ne
49, cT. 6415; 2011, Ne 1, cT. 16; Ne 27, cT. 3878; Ne 30, cT. 4589; No 48, cT. 6730; Ne 49, cT. 7021, cT. 7053, cT. 7054; Ne 50, cT. 7366; 2012, Ne 50, cT. 6954; Ne 53, cT. 7613; 2013,
Ne 9, cT. 870; Ne 19, cT. 2329; cT. 2331; Ne 23, cT. 2869; Ne 27, cT. 3462, cT. 3477; Ne 48, cT. 6165).

7.14. MNpakTuka asnseTcs obs3aTenbHbIM pasgenoMm MMNCC3. OHa npepcTasnseT cobon Bna y4ebHom oeaTenbHOCTN, HanpaBJ/IeHHOW Ha (hOPMUPOBaHMe, 3aKpenJieHne, pa3BmuTne
NPaKTUYECKNX HABbIKOB W KOMMETEHL MM B NPOLLECCe BbIMNOJHEHUSA OMNpeaesieHHbIX BUAOB paboT, CBA3aHHbIX C ByayLien npodeccnoHanbHol AeATenbHOCTbI0. Mpy peanm3saunu
MMNCC3 npenycMaTpumBaloTCs cneaytoume Buabl NpakTuK: y4ebHas n npon3BoacTBEHHas.

[Mpon3BoACTBEHHAA NpakKTMKa COCTOUT U3 ABYX 3TAroOB: MPaKTUKW N0 NPodusIo cneumanbHoCTU 1 I'Ipe,EI,,EI,VII'IJ'IOMHOIh NPaKTUKN.

YyebHass NpaKTMKa W MNPOU3BOACTBEHHAs MpakTMKa (Mo npodwunio cneunansHOCTU) MNPOBOASTCA o0Opa3oBaTeNbHON OpraHu3auvein npu ocBoeHun obyyvatowmmucs
NnpogeccroHanbHbIX KOMMETEHLNA B paMKaxX NpothecCroHaibHbIX MOAYJIEN 1 MOFYT peasim30BbIBaTbCS KaK KOHLEHTPUPOBAHHO B HECKOJIbKO MEepUoAO0B, Tak U paccpefoToueHo,
Yepepyscb C TEOPEeTMYECKMMM 3aHATUAMN B paMKax NpodeccmoHalibHbIX Mogyen.

Lenu n 3apayu, nporpaMmmbl 1 (hOPMbl OTHETHOCTY ONpeaenstoTcs 06pa3oBaTeNbHON OpraHM3aumnen no KaXxAoMy BUAY MPakKTUKN.

Mpon3BOACTBEHHAs NPaKTUKa AOJKHA NPOBOAUTLCS B OpPraHM3aLumsaX, HanpasJieHne AesTebHOCT KOTOPbIX COOTBETCTBYET NPOotnio NOAMOTOBKM 06yyatoLnXCs.
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ATTecTaums No MTOram MNpPOM3BOACTBEHHOW MNPaKTUKM MNPoOBOAUTCHA C Y4Ye€TOM (MAM Ha OCHOBaAHMW) pe3ybTaToB, MOATBEP)XAEHHbIX AOKYMEHTaMu COOTBETCTBYHOLLMX
opraHusaunm.

7.15. Peanusauua MMCC3 no cneumanbHOCTM [oJ/KHa obecneymBaTbCs MNefarormyeckMMn Kagpamu, MMelwMMmu Bbicllee obpa3oBaHMe, COOTBETCTBYlOLlee Mpoduio
npenogasaemMon ANCUUNANHBLI (MoAyNsA). ONbIT AeATeNbHOCTM B OpPraHM3aumnsax COOTBETCTBYOLEN npodeccMoHanbHOM cdepbl aBaseTca oba3aTenbHbIM AN NpenogasaTenen,
OoTBeYaloLWMX 3a 0CBOeHNe oby4vatowmmca npodeccnoHasbHoro y4ebHoro unkna. NMpenogasaTenn nNoayyatoT AOMNONHUTENbHOE NpodeccmoHanbHoe obpa3oBaHmMe Mo NporpaMmamM
MOBbILIEHNS KBa/IMUKaLWK, B TOM YnCsie B (hOpMe CTa)KMPOBKM B NMPOPUIIbHBLIX OpraHmn3aumnax He pexe 1 pasa B 3 roga.

7.16. NMNCC3 pgosmkHa obecrneynBaTbCca y4ebHO-MeTOANYECKON AOKYMEHTaUMen No BCeEM AUCUUMNIMHAM, MEXANCLUUMIIMHAPHBIM KypcaM 1 npodeccrmoHanbHbiM Mmogynsam MNMCC3.
BHeayanTopHasa paboTa foJKHa CONPOBOXAATLCA MeToAanYecknm obecneyeHnem n o60cHoBaHMEM pacyeTa BPeMeHU, 3aTpavnBaeMoro Ha ee BbiMoJIHeHMe.

Peanunsaumns NMCC3 goskHa obecneynBaTbCs AOCTYNOM Ka)kaoro obyyatuierocs K 6asam faHHbIX 1 6MbAMoTeYHbIM hoHAaM, POPMUPYEMBIM MO MNOSIHOMY MEPeYHI0 ANCLUUMNIINH
(monynen) MMNCC3. Bo BpeMs CaMOCTOSATE/IbHON NMOAroTOBKM obyYatowmnecs fosmxHbl 6biITb obecrneyeHbl 4OCTYNOM K ceTu IHTepHeT.

Kaxabih oby4vatowminca nosmkeH 6biTe obecnevyeH He MeHee 4eM OAHUM y4ebHbIM nevyaTHbIM U (UN) SNEeKTPOHHbLIM U3JaHWEM MO Ka4oW AuCuMnaMHe nNpodeccMoHanbHOro
y4ebHOro uukina m ogHUM y4ebHO-MeToOMYECKMM MNeYaTHbIM U (MNK) INIEKTPOHHBLIM U3LAHMEM MO KaXKAOMY MEXOUCUUMINHAPHOMY KypcCy (BKJ0Yas 3/1eKTPOHHble 6asbl
nepuoanYeCcKnux n3gaHun).

BubnnoTeyHbin hoHA A0KEH ObiITb YKOMMNIEKTOBAH NevYaTHbIMU N (UN) SNEKTPOHHLIMU U34aHUAMU OCHOBHOW N OOMOJIHUTENbHON y4ebHOoM nuTepaTypbl MO AUCLUUNINHAM BCEX
y4ebHbIX LMKNOB, N3aHHON 3a nocsegHue 5 net.

BubnnoTeyHbln oHA, NOMUMO y4ebHOW NuTepaTypbl, OOJPKEH BKJYaTb OMULMANbHbIE, CNpaBoYHO-6MbAMOrpadguyeckme M nepuogmyeckme msnaHus B pacyete 1 - 2
aK3emMnaspa Ha Kakabix 100 oby4yatowmxcs.

Ka>xgomy o6y~1a}ou.|,eMyc9| nosmkeH 6bITb obecneveH AOCTYN K KOMNJ1IEKTaM 6mnbnunoTte4yHoro doHAa, COCTOAWNM HE MeHee YeM 13 5 HanMeHOBaHWN pOCCI/IVICKVIX XKYpHanos.

O6pa3oBaTesibHasa opraHu3auus Ao/HKHa NpenocTaBUTh 06yvaoLWwMMCca BO3MOXXHOCTb ONepaTBHOr0 obMeHa MHgopMaLuein C poccUincknMy obpasoBaTeNlbHbIMY OpPraHn3aLnsMm
M 0OCTYN K COBPEMEHHLIM NPoMeccroHanbHbIM 6a3amM faHHbIX U MHPOPMALIMOHHBIM pecypcam ceTn MHTepHeT.

7.17. MNpuem Ha oby4veHue no MMCC3 3a cyeT GOAXKETHLIX acCMrHOBaHWI denepanbHoro boaxeTta, biogxeToB cybbekToB Poccuiickon depepaumm U MeCcTHbIX 6i0aXKeToB
ABNSeTCA 06 enoCTYMNHbIM, eC/IN MHOEe He MPenyCMOTPEHO YacTblo 4 cTaTbn 68 denepanbHOro 3akoHa oT 29 gekabpsa 2012 r. Ne 273-903 "O6 obpaszoBaHum B Poccuimckom
Pepepauymmn” [1]. dPnHaHcMpoBaHue peanusauum MMNCC3 [O/HKHO OCYLLECTBNATHCSA B 0ObeMe He HMXKEe YCTaHOBJIEHHbIX FOCYAapCTBEHHbIX HOPMATMBHbLIX 3aTpaT Ha OkKa3aHue
rocygapcTBeHHOW ycayru B cdhepe obpa3oBaHNs 419 4AaHHOMO YPOBHS.

[1] CobpaHune 3akoHomaTenbCcTBa Poccuiickon ®epepaumm, 2012, Ne 53, cT. 7598; 2013, Ne 19, cT. 2326; Ne 23, cT. 2878; Ne 27, cT. 3462; Ne 30, cT. 4036; Ne 48, cT. 6165; 2014, Ne
6, CT. 562, cT. 566; Ne 19, cT. 2289; Ne 22, cT. 2769; Ne 23, cT. 2933; Ne 26, cT. 3388; Ne 30, cT. 4263.

7.18. O6pasoBaTenbHasi opraHusauus, peanmsyowas [MMCC3, pos/mkHa pacnosiaraTb MaTepuasibHO-TexHMYeckon 6ason, obecneuymBatowlenn npoBepeHMe BCeX BUAOB



nabopaTopHbIX PaboT U MPaKTUHECKUX 3aHATUNA, AUCLUUNANHAPHOW, MEXANCLUMINHAPHON N MOAYILHON MOArOTOBKMW, YHEeOHON NPaKTUKKU, NPeayCcMOTPEHHbIX Y4ebHbIM MaaHoM
obpa3oBaTesibHOW opraHu3aunm. MaTepumanbHo-TeXHUYecKas 6a3a A0JKHA COOTBETCTBOBATbL AENCTBYIOLMM CAHUTAPHBLIM U NMPOTMBOMNOXXAPHbLIM HOPMaM.

MepeyeHb KabnHeToB, NnabopaTopuin, MaCTEPCKUX

M OpYrux noMeLLeHunin

KabuHeTbl:

COLManbHO-3KOHOMUYECKUX ANCLMIIINH;

WHOCTPAHHOI O A3bIKa;

MaTeMaTUKN N MHHOPMaTUKK;

3KO0JI0rM4eCKMX OCHOB NMPUPOLOMO0JIb30BaHNS;

3KOHOMUKM OpraHM3aumy 1 ynpasieHUs nepcoHaioMm;
MeHe)KMeHTa;

npaBoBoro obecnevyeHnss NpoeccuoHaNIbHON AeATeNbHOCTY;
rocyapCTBEHHOW M MYHMLMNAAbHON CNyX06bl;
[OKYMeHTaunoHHoro obecrneyeHns ynpasieHus;
apXnBOBELEHUS;

npogeccnoHanbHOM 3TUKK N NCUXONOTUN AeN0BOro obLLeHns;
6€e30MacHOCTN XU3HeAeATeNbHOCTH;

MeTOoANYECKMNA.

NabopaTopuu:
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MHOPMaTUKN U KOMMbIOTepHOW 06paboTKn [OKYMEHTOB;

TEXHUYECKNX CPeacTB yrnpaBieHus;

CUCTEM 31EKTPOHHOI0 IOKYMEHTO060poTa;

[OKyMeHTOBeAeHUs;

yyebHas KaHuensapusa (cny>kba gokyMeHTauMoHHOro obecrneyeHnsa ynpaBneHus).
CnopTMBHbLIA KOMIMJIEKC:

CNOPTUBHbBIN 3a;

OTKPbITbIN CTAANOH LUMPOKOro Npodnis ¢ 31eMeHTaMn NosioCkl NpensaTCTBUN;
CTPeNKoBbIN THp (B Ntobon MoandmrKauum, BKAOYAA INEKTPOHHbLIA) UK MEeCcTo ANa CTpenbobl.
3anbl:

61bmoTeka, YMTaNbHbIN 3a C BbIXOAOM B CeTb VIHTepHeT;

aKTOBbIV 3a.

Peannsauma NMNCC3 gonxkHa obecneynsaThb:

BbIMOJIHEHME 0Oy4YaloWNMNCS STabopPaTOPHbLIX U MPaKTUYECKMX 3aHATWIA, BKJIlOYas KakK 00si3aTesibHblA KOMMOHEHT MpakTU4eckue 3afaHus C UCMOoJIb30BaHMEM MepCOoHasbHbIX
KOMIMbIOTEPOB;

ocBoeHune 06yHaIOLLI,VIMI/IC$I npogeccnoHasbHbIX Mop.yne|7| B ycnosuax CO34aHHON COOTBETCTByIOLLI,eVI O6paBOBaTEJ'IbHOIZ cpenbl B o6pa3OBaTean0|7| opraHmsaumm mnn B
opraHm3auusax B 3aBUCUMOCTU OT CrieundunKkn Bnaa neatTeslbHOCTH.

Mpy MCNONb30BaHUN 3JIEKTPOHHBLIX U3AaHui obpasoBaTesibHasi opraHusaums AoJhKHa obecrneunTb Kakaoro obydatouwierocs paboyMm MecTOM B KOMMbIOTEPHOM Kacce B
COOTBETCTBMUN C 06LEMOM U3yHaeMbIX AUCLMTIIVH.

Obpa3oBaTenbHaa opraHn3saumna AokHa bbiITb obecrneyeHa HEOHXOANMbIM KOMMNEKTOM JINLLEH3UOHHOIO MPOrpaMMHOro obecnevyeHms.
7.19. Peannzaumsa NMNCC3 ocywecTBnseTca obpa3oBaTesibHOW OpraHM3aLnen Ha rocygapCTBEHHOM s3blke Poccunckon ®epepauunn.

Peanunsauuns MMNCC3 obpa3oBaTeNibHOW OpraHu3aumen, pacnosioXXeHHON Ha Tepputopun pecnybnmkmn Poccninckon depepaumn, MOXKET OCYLLECTBASTbLCS Ha roCynapCTBEHHOM
Aa3blke pecnybnunku Poccuiickon depepaum B COOTBETCTBUM C 3aKOHOAATENIbCTBOM pecnybnmk Poccuiickon ®epepaumn. Peanusaums MMNCC3 obpa3oBaTeNbHOM opraHusaunen
Ha rocyfapCTBEHHOM fi3blke pecnybamkm Poccnnckon ®depepaumnm He AOKHA OCYLLEeCTBAATLCA B yuwepb rocyfapcTBeHHOMY A3blKy Poccunckon ®depepaunm.
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VIII. OLLEHKA KAYECTBA OCBOEHWUSA NMPOrPAMMBI NOAMOTOBKU

CNEUMANTNCTOB CPEOHEIO 3BEHA

8.1. OueHKa KayecTBa ocBoeHus MMCC3 Ao/KHA BKOYATb TEKYLLMIA KOHTPOJIb YCNEBAEMOCTU, MPOMEXXYTOUHYIO U FOCYAapCTBEHHYIO MTOFOBYIO aTTecTaummn 0by4atoLmxcs.

8.2. KOHKpeTHble (OpMbl U Mpouenypbl TEKYLLero KOHTPOJS YCNeBaeMOCTU, MPOMEXYTOYHOW aTTecTauuu Mo KaxkAoW AUCUMMIMHE U MPOodeCcCroHalbHOMY MOAYJI0
pa3pabaTbiBaloTCs 06pa3oBaTeNIbHON OpraHn3aumnen CaMmoCTOSTESIbHO 1 LOBOAATCS A0 CBefeHUsi 0Oy4aloLmnXcsi B TeHeHUe nepBbiX ABYX MeCsLeB OT Havyana obyyeHus.

8.3. Ans aTTecTaunm obyvaloLmnxcs Ha COOTBETCTBME UX NEPCOHAMbHBLIX LOCTUXEHMWI No3TanHbIM TpeboBaHmaM cooTeeTcTBytowWen MMNCC3 (TeKyLwunii KOHTPOIb YCNEBAEMOCTH 1
NnpoMeXXyTo4yHas aTTecTaums) co3aanTcs (GOoHAbI OLEHOYHbLIX CPELCTB, NMO3BOJISOLINE OLEHUTbL YMEHUS, 3HAHUS, MPAKTUYECKUIA OMbIT M OCBOEHHbIE KOMMETEHLMN.

DOHAbI OLLEHOYHbIX CPEACTB /151 MPOMEXYTOYHOM aTTecTaunm no AUCLMMIMHAM 1 MeXAUCLMIMIIMHAPHBIM KypcaM B COCTaBe MpodheccrMoHabHbiX Moaysiein pa3pabaTbiBaoTcs 1
yTBep)xgatoTca obpasoBaTesibHOW OpraHM3aunein camocToAaTeNlbHO, a A MPOMEXYTOYHOW aTTecTaumm no npodeccnoHasibHbiM MOAYAAM U OAs FOCYLapCTBEHHOW UTOroBOW
aTTecTauum - pa3pabaTbiBalOTCA U YTBEPXKAAOTCA 06pa3oBaTeNIbHON OpraHu3auuen nocsie npeaBapuTebHOro NoJIOXKMUTENIbHOMO 3aKldeHns paboTonaTenen.

[ns NpoMeXXyTOoYHOI aTTecTauumn obyyalowmxcsa no AUCLUUMINHAM (MEeXANCUUTNIIMHAPHBIM KypcaM) KpoMe rnpernofaBaTeniell KOHKPETHON AUCLMMANHBI (MeXAUCLUMMIMHAPHOIO
Kypca) B KayeCTBe BHELUHUX 3KCMEepTOB [AOJKHbl aKTWBHO MPMBEKATbCS MPEnofaBaTeNn CMeXHbIX AUCUUMIMH (KypcoB). [as MaKCMMasbHOro MpubAvXeHus nporpamm
NPOMEXYTOYHON aTTecTaumm obyyatolmxcs No NpogeccnoHaibHbIM MOAYISAM K YCNOBUSIM UX ByayLlei npodeccroHaNbHON AesTeNbHOCTU obpa3oBaTesibHON opraHu3aunen B
KayeCcTBe BHELUTATHbLIX 3KCMEPTOB A0J/KHbI aKTVUBHO NMprBAeKaTbCs paboTogaTenu.

8.4. OueHka KavyecTBa NOAroTOBKMN 06yYatloWMXCS N BbIMYCKHUKOB OCYLLIECTBSETCS B ABYX OCHOBHbIX HarnpaBieHUsX:
OLleHKa YPOBHS OCBOEHUA AUCLMUMIINH;

OLEHKa KOMMeTeHLun obyyatowmxcs.

[na loHowen npegycMaTpuBaeTCs oLeHKa pe3yibTaTOB OCBOEHUS OCHOB BOEHHOW CJyXObl.

8.5. K rocynapcTBeHHOM NTOrOBOM aTTecTaumMmn fonyckaeTcs obyyaloWwnines, He UMeoLWniA akaaeMn4yeckon 3ai0/1XKEHHOCTN U B NMOJIHOM o6beMe BbIMOJHMBLUMIA y4ebHbIA NnaH
WA MHAUBUAYaNbHbIA y4ebHbIN NaaH, ec/in NHOe He YCTaHOBJIEHO MOPSAKOM MPOBEAEHWS roCcyAapCTBEHHON MTOrOBOW aTTecTaunm No COOTBETCTBYOWMUM obpa3oBaTe/lbHbIM
nporpammam [1].

[1] YacTb 6 cTaTbu 59 PepepanbHOro 3akoHa oT 29 pekabpsa 2012 r. Ne 273-03 "O6 obpasoBaHum B Poccunckon Pepepauunn” (CobpaHne 3akoHomaTenbCcTBa Poccuiickom
®epepaunm, 2012, Ne 53, cT. 7598; 2013, Ne 19, cT. 2326; Ne 23, cT. 2878; Ne 27, cT. 3462; Ne 30, cT. 4036; Ne 48, cT. 6165; 2014, Ne 6, cT. 562, cT. 566; Ne 19, cT. 2289; Ne 22, cT.
2769; Ne 23, cT. 2933; Ne 26, cT. 3388; Ne 30, cT. 4263).
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8.6. locynapcTBeHHasi WTOroBasi aTTecTauuMs BKJOYAeT MOAFOTOBKY M 3alUUTY BbINYCKHOM KBaauduKaunoHHONW paboTel (AunnomHas paboTa, AWUMNIOMHBLIA MPOEKT).
Obs3aTenbHoe TpeboBaHMe - COOTBETCTBME TEMATUKN BbINYCKHOWN KBa/IM(NKaLMOHHON paboThbl CoAepXaHWI0 OAHOMO UM HECKOJIbKUX NPodeccMoHasbHbIX Moy 1en.

rOCYﬂ,apCTBeHHbIVI 3K3aMeH BBOAUNTCA MO YCMOTPEHUIO 06pa3OBaTean0|7| opraHusauyunn.
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MpunoxeHne
K ®I'OC CI10 no cneuymnanbHocTn 46.02.01
[okyMeHTaunoHHoe obecrneyeHmne

ynpaBieHUs 1 apxnBoBeaeHmne

MEPEYEHb
MPOMECCUI PABOYNX, LOJIIKHOCTEN CITYXKALLMX, PEKOMEHAYEMbIX
K OCBOEHWIO B PAMKAX MPOIPAMMbI MOArOTOBKW CMEUNATINCTOB

CPEOHEIO 3BEHA

Kog no Obuwepoccuinckomy KnaccucmkaTopy npodgeccnin paboymx, LoKHOCTEN HanmeHoBaHMe npogeccuin paboymx, LOJKHOCTEN CyKaLLnx
CAyXalmx U TapudHbix pa3psaos (OK 016-94)
1 2
26353 CekpeTapb-MalLUMHUCTKA
20190 IApxusapuyc
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